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OO0 yTBepXXIeHHH pEriIaMeHTa I'OCYAapCTBEHHOI'0 YIPEKACHHA " ATapaT akaMa
XKapmuHCKoro paiiona”

Y1paTuBmmi caty

[TocTanoBnenue akumara XKapmuackoro paitona Boctouno-Kazaxcranckoit o6mactu
ot 06 oxta0ps 2015 roma N 315. 3apeructpupoBano JlemapTaME€HTOM HOCTULIMHU
Bocrouno-Kazaxcranckoii oomactu 11 Hos6ps 2015 roma N 4228. YTpartunio cuiy -
nocTaHoBJieHHeM akumara JKapMmuHckoro paiiona Bocrouno-Ka3zaxcranckoit o0nactu
ot 16 centsiOpst 2016 roma Ne 293

CHocka. YTpaTtuiio cuily - NOCTaHOBJIEHUEM akuMarta XKapMuHCKOro paiioHa
Bocrouno-Kazaxcranckoit o6iactu ot 16.09.2016 Ne 293,

[Ipumeuanue PLIIN.

B TekcTe moKyMeHTa coxpaHeHa MyHKTyalus u opdorpadusi opuruHana.

B cootBetrcTBUM ¢ myHkTOM 2 cTaThu 31 3akona PecnyOnuku Kazaxcran ot 23
saaBaps 2001 roma Nel48 "O MecTHOM rocy1apCTBEHHOM YIPABIEHUHU U
camoyrmpasieHuu B Pecriyonuke Kazaxcran", mynktom 1 ctathu 9-1 3akona
Pecny6nuku Kazaxcran ot 9 Hos6pst 2000 roga Ne 107 "O6 anMUHUCTPATUBHBIX
nporeaypax", moanyHkroM 1) mynkra 3 cratem 3 3akoHa Pecnyonuku Kazaxcran ot
24 mapta 1998 roga Ne213 "O HOpMaTHBHBIX MPABOBBIX aKTax', akuMat
XKapmunckoro paitonna IIOCTAHOBJISIET:

1. YTBepauTs npuiiaraeMblid perjiaMeHT roCyJapCTBEHHOTO yUpexAeHus "Anmapar
akuma JKapMuHCKOro pariona'.

2. Hacrosimiee nocTaHOBIEHUE BBOJUTCS B JEMCTBUE IO HCTEUEHUU JECATH
KaJIEHJApHBIX THEW MOCIIE THS €ro MepBOro 0pUIUaIbHOrO OMyOJINKOBaHUS.

Hcnonasroninii 00513aHHOCTH akHMa paloHa T. KaumynauHoB

Y TBepiK/eH [TOCTaHOBIICHUEM
akumara JKapMuHCKOro paiiona
ot "06" okTs0ps 2015 roma Ne 315

PernaMeHT rocyiapcTBEHHOTO yapexaeHus "Ammapar akuMa JXapMHHCKOTO
paiioHa"

1. O0Omue moyoXxeHus

1. Hacrosmuii periiaMeHT ornpeiesnsieT BOPOCH OPraHu3allid U BHYTPEHHETO
MOpsAJIKA IEATeTLHOCTH TOCYITAPCTBEHHOTO YUpeKIeHus "AnmapaT akuma
’Kapmunckoro paiiona" (jajee — amnrmapar).



2. Anmapart sBI€TCs TOCyJapCTBEHHBIM OPTaHOM, CO3/IaHHBIM B
OpraHu3alMOHHO-NPAaBOBOM (hOpME rOCyTapCTBEHHOTO YUPEXKICHHUSI, B LIETSAX
UH(OPMAITMOHHO-aHATMTHYECKOT0, OPTaHU3aIlHIOHHO-TIPABOBOTO U
MaTepHAIbHO-TEXHUUECKOT0 00eCTICUeHHSI IeATeIbHOCTH aKuMa U akuMara paioHa.

3. Annapat oOpa3yercs, yIpa3aHsIeTCs U PEOPTraHu3yeTCs aKUMaTOM
XKapmunckoro paitona (nanee - akumar). [lonoxenue o6 annapare, €ro CTpykTypa
YTBEPKIAETCS AaKUMAaTOM paroHa.

4. Anmmapat B CBOEM JIeATEeIbHOCTH pyKOBOJIcTBYeTcsi KoHcTuTyMEH, 3aKkoHaMU U
WHBIMU HOPMATHUBHBIMH MPaBOBbIMU akTamMu PecniyOnuku KazaxcraH, a Takxke
HACTOSILIUM PETIAMEHTOM.

2. IlmaanpoBaHue paboTHI ammmapara

5. Pabota anmapata OCyIIECTBISIETCS B COOTBETCTBUU C TEKYIIUM IJIAHUPOBAHUEM.

Texy1iee naaHupoBaHUe COCTOUT U3 TIOJYTOAOBBIX TIAHOB PabOTHI anmapara, a
TaK)K€ IJIaHOB OTJEJIOB aIlapara.

6. Otaenbl anmapara pa3padaThIBalOT €KEMECSUHbIC TIIaHbl PA0OTHI U IJIAHBI
paboThI Ha npeacTosIee nonyroaue. Exxemecsiunble TU1aHbl paObOThl YTBEPKIAHOTCS
PYKOBOJUTEISIMU OT/IEIIOB, a TUIaHBI pa0OTHI HA TIOTYTOUE YTBEPKIAIOTCS
PYKOBOJMTEJIEM anmnapara He Mo3iHee 25-ro Yuciia MOoCieIHEro Mecsia Npeabl1yIiero
nonyronaus. Konuu niaaHoB paboThl OTJIENOB anmnapara B 3TOT K€ CPOK
NPEICTaBIIAIOTCS B OpraHU3allMOHHBIN  OTJeJ JUIsl CBOJIa IJlaHa anmapara Ha
COOTBETCTBYIOILIEE MTOITYTOJIHE.

OTtaenamu araparta Mo MoJyroJusM MpeAcTaBisieTcss HHPOpMaIHs O X0/1e
peanu3anuuy NoJIyroJOBbIX IUIAHOB HA UMsI pyKOBOAMTENA ammapaTa. [linannpoBanue
PYKOBOJUTEISIMU OT/IEJIOB ammapara BO3JIaraeTcsi Ha OJTHOTO U3 CIEIUAIUCTOB.
OTBETCTBEHHOCTH 32 COCTOSIHUE JI€J IO MJIAHUPOBAHUIO PAOOTHI OTAEIOB U UX
UCTIOJHEHHE HEeCYT pyKoBoAuTenu oTAenoB. [lo TpeboBanuio akuma paiioHa,
PYKOBOJMTENS anmnapara, ero 3aMecTuTesed nHpopmanus o UCHOJHEHUIO OTAEIaMU
MOJIyTOJIOBBIX TUIAHOB MOYKET MPEAOCTABIATHCS B UHbIE CPOKHU KaK YCTHO, TaK U B
MUCHbMEHHOM BUJIE.

OpraHu3alMOHHBIM OT/ZIEJIOM annapara exXeMecsyHo, K 20 ynciay, Ha OCHOBE
IIPEII0KEHHUI 3aMECTUTENICH akuMa paiioHa, pyKOBOJUTENEH OT/AENIOB arapara,
UCIIOJIHUTEIBbHBIX OPTraHOB, (PUHAHCUPYEMBIX U3 PallOHHOTO OrOKeTa (Hanee —
OTJIEJIb) U TEPPUTOPUATLHBIX MOAPA3ACTECHUN IIEHTPATBHBIX TOCYIaPCTBEHHBIX
opranoB (nanee - TTI L{I'O) cocrapnsieTcst cereBoit rpaduk paboOTh akuMa pailoHa ¢
IIEPEYHEM COBCIIAHUN U MEPOIPUATHN HA MTPEACTOALINN MECSL.

AHanoruyHele cereBbie rpauKu pabOThl COCTABISAIOTCS 3aMECTUTENSIMU aKUMa
panoHa.



3. Ilopanok IaHUPOBaHWA, IOATOTOBKH U IIPOBEICHUA 3aCEIaHUH aKuMaTa
palioHa, COBEIMAHUN ¥ APYTHX MEPONPHUATHI

7. llepedyeHb BOMPOCOB JJI pACCMOTPEHHUS HA 3aCEJaHUAX aKMMara parhoHa
COCTAaBJISIETCS] OPraHU3aIlMOHHBIM OT/IEJIOM Ha MOJIYTroAue HEe Mo3/IHee ueM 3a 15 nuei
JI0 HavaJia roJia 1o MnpejioKeHUsIM aKuMa palioHa, €ro 3aMeCTUTENEH, PYKOBOIUTENS
armapara, pyKOBOJUTEIIEN OTAEIOB, PYKOBOJIUTEIIEH OT/AEJIOB aIlapara.

[IepeueHpb BONPOCOB, IJIAHUPYEMBIX K PACCMOTPEHUIO HA 3aCE€JaHUAX aKuMara
paiioHa, COTJIACOBBIBAETCS 3aMECTUTEISIMU aKMMa paiiloHa U yTBEPKIACTCS
pacnopspKeHHUEM akuMa paiioHa. Y TBEPIKICHHBIN MepeueHb pacchliaeTcsl paOOTHUKOM
oTJiea JOKYMEHTAlMOHHOT0 00ecreyeHusl 1 KOHTPOJIs anmnapara BCeM
3aMHTEPECOBAHHBIM T'OCYIAPCTBEHHBIM OPTraHaM.

8. IlopsiioK MOATOTOBKY M MPOBEACHUA 3aCEIaHUN aKUMaTa ONPEAETIACTCS
pErIaMEeHTOM aKuMarTa panoHa.

9. lnst obecnieueHusi CHCTEMHOMN U MJIaHOBOM pabOThI MO MPOBEACHHUIO PAOHHBIX
COBCIIIAHUH, YIIOPSAIOYEHHS B3aUMOICUCTBUS C aKUMaMU
aIMUHHUCTPATUBHO-TEPPUTOPUATBHBIX €IUHUI] OTIPEIETUTD:

Kax bl moHEIeIbHUK — JIEHb TPOBEICHUS aNNIaPATHBIX COBEIIAHUN MO/
IIPECEIaTeNIbCTBOM aKuMa paioHa;

| BTOpHUK KaXJ0r0 Mecsilia — JI€Hb IPOBECHUS PACIIMPEHHBIX allapaTHBIX
COBEILIAHUH T10]T IPEICEAATENBLCTBOM aKUMA PalioHa;

4 BTOpPHUMK Ka)KI0T0 MECSLA - JHSIMH MPOBEACHUS 3aCEIaHUN PAlOHHOTO aKMMarTa,
COBEILAHNM.

CoBelanus U Apyrue MEponpusiTAs MOTYT IPOBOJIUTHCS B UHBIE JTHU HEJEU T10
WHUIIMATUBE aKuMa paiioHa, JIMOO MO COTJIACOBAHUIO C HUM.

10. YyacTue akuMoOB aIMUHUCTPATUBHO-TEPPUTOPUATIBHBIX €ANHULL HA PAaOHHBIX
COBEIIAHUAX U MEPONPUATHUSIX OCYIIECTBIISIIOTCS TOJIBKO IO COTJIACOBAHUIO C AaKUMOM
paiiona. [IpurnameHnne noANMCHIBAETCA PyKOBOAUTEIIEM alllapaTa akuMa panoHa.

11. Opranuzanus oQUIMATbHBIX MEPONPUATHI C yHaCTHEM aKMMa pailoHa, 1oj
PYKOBOJCTBOM 3aMECTUTEIIEN aKMMa PalOHA, KyPUPYIOIIUX BOIIPOC, PYKOBOIUTEIA
arrapara, ¢ y4aCTUEM 3aMHTEPECOBAHHBIX TOCYAapPCTBEHHBIX OPraHOB palioHa
OCYIIECTBIISIETCA OTJICJIAMU arnapara, paiOHHBIMU OT/IEJIAMU, OTBETCTBEHHBIMH 32
IPOBEAEHUE JAHHOTO MEPOIIPUATHSL.

12. CoBemanus, 3acefanus U IPyrue MEpOINPUSITUS, IPOBOJAUMBIE armnapaToM
aKMMa paiioHa, SIBJISIIOTCS OTKPBITBIMU M BEYTCSI HA TOCYJaPCTBEHHOM U PYCCKOM
SI3bIKaX.

13. [lo nHULIMaTUBE aKuMa palioHa, 3aMECTUTENEH aknuMa pailoHa, pyKOBOIUTENS
arrapara COBEILaHMsl, 3aCEITaHNsl U IPYTHUE MEPONPUITHUS, TPOBOJAUMBIE AKUMATOM
paiioHa, anmapaToM akuma pailoHa, MOTYT OBITh OOBSBIICHBI 3aKPHITHIMHU.



14. CoBenlanus, 3acejaHusi, BCTPEUU U APYTUE MEPOINPUATHS pAllOHHOTO YPOBHS
IPOBOJUT aKUM pailoHa, TMO0 MPHU €ro OTCYTCTBUU AOKHOCTHOE JIMIIO,
UCTIOJHSIOIIee 00s13aHHOCTH aKuMa pailoHa. B oTnenpHbIX ciyyasx, mpu
PacCMOTPEHUHU OTPACIEBBIX BOIPOCOB, BO3MOKHO MPOBEIEHNE PAOHHBIX
MEPOIPHUITUH MTOJT PYKOBOJCTBOM 3aMECTUTEIICH aKMMa PaiOHA, KyPUPYIOIIHUX BOIIPOC
B COOTBETCTBHUHU C pacIpeiesieHueM 00s13aHHOCTEi.

15. ITo u3BenieHUI0 00JIaCTHOTO AKUMAaTa rOCYJapCTBEHHBIE YUPEKICHUS pailoHa
NPUHUMAIOT YYaCTHUS B COBEILIAHMSX, 3aCEJaHUAX U B IPYTUX MEPONPUATHUSIX, KOTOPBIE
POBOJISITCS B pexuMe ayauo/Buneokondepeniuu (naiee - BKC) B cnenytoiem
HOPSJIKE:

OTJIeN annapara, OTBETCTBEHHBIN 3a MPOBEJICHNE COBEIIAHMS, U3BEIIAET O
MJIAHUPYEMBIX COBEIIAHUSIX U UHBIX MeponpusiTusx B pexxume BKC Bcex yuacTHUKOB
HE MO3]IHEE, YeM 3a | CyTKM 10 Hayaja COBELIAHUs, a TAKXKE OMPENEIAECT COCTaB
yuactHukoB BKC;

PYKOBOJUTEND aIlllapaTa HECET OTBETCTBEHHOCTH 3a MOATOTOBKY U IPOBE/ICHHE
MEPOIPUATHUH.

16. CrienuanucThl OT/AeNa JOKYMEHTAIIMOHHOTO 00eCTIeUeHUs U KOHTPOJIS,
OTBETCTBEHHBIE 3a nojaep:kky BKC:

YCTaHaBIMBAIOT U HACTPAUBAIOT HEOOXOAUMYIO anmnaparypy ais nposeaenus BKC;

coBelllanue, nuoe meponpustue B pexkxume BKC annapar akuma paiiona o0si3aH
COOOMINTH MOCPEACTBOM MPOTPAMMbI MTHOBEHHOTO 0OMEHA COOOIIEHUSIMH B
00JaCTHOM akMMaT He MO3/Hee, 4yeM 3a | yac 10 Hayaia MeponpUsTHs.

17. PykoBoauTens (P)MHAHCOBO-XO3SIICTBEHHOT'O OT/I€Na aniapaTa COBMECTHO C
OTBETCTBEHHBIMH PaOOTHUKAMU O0OECIIeUnBaeT MOArOTOBKY 3aJia JAJisi IPOBEICHHUS
MEPOIPUATHH.

18. OTnenamu amnmapara, OTBETCTBEHHBIMU 32 IPOBEACHUE PaliOHHBIX
MEPOIPUATUNA, COBMECTHO C 3aMHTEPECOBAHHBIMU T'OCYIaPCTBEHHBIMU OpraHaMu, He
no3aHee, yeM 3a 4 pabounx JAHS ONpPEAEIIIeTCs IOBECTKA COBEIAHUs, NHOTO
MEPONPUATHS, CIIUCOK MPEAIara€MbIX YUaCTHUKOB, KOTOPBIM MOJIEKUT
COIJIaCOBAHMIO C KyPHUPYIOIIUM 3aMECTUTENIEM aKMMa paiiloHa U pyKOBOAMUTEIEM
anmapara. Cucok He3aMeIIUTENIbHO, B TEYEHHE OJJHOTO paboyero JHs, HAIIPaBIIsIETCs
PYKOBOJUTENSIM FOCYAapCTBEHHBIX OPraHOB M OpPraHU3aluii, KOTOPbIE YKa3aHbI B
Ka4yeCTBE JOKJIAUMKOB, & TAKKE PYKOBOJUTENSIM OTJEI0B, B KOMIIETEHIIMIO KOTOPBIX
BXOJIAT BOIIPOCHI, BKJIFOUEHHBIE B TIOBECTKY JIHS MEPOIPUSITHSL.

19. YyacTue npuriameHHbIX 00eCIeYnBaeTCs COOTBETCTBYIOIINUM OT/IETIOM
arrapara.

[IpurnanieHHple, y4acTBYIOIIHUE B 00CYKIEHUU BOIIPOCOB, IPEICTABIISIOT
MaTepHalibl (Ha OyMa>KHOM U AJIEKTPOHHOM HOCHUTENISIX) HE MO3/IHee, YeM 3a 3 pabouux
TTHSL 10 JHSI €r0 IPOBEICHU B OTEI almapaTa, OTBETCTBEHHBIN 32 IPOBEACHUE



MeporpusaTus. B cioydasx, Kkorna MeponpusThs MPOBOAATCS B 3KCTPEHHOM IOPSIJIKE,
MaTepHalibl MOTYT BHOCUTHCS B IEHb €T0 MPOBEJCHUSI.

20. MaTepuaiibl K MEPOIIPUATHUSAM CBOJATCS COOTBETCTBYIOIIMM OTAEJIOM ammapara
U HE MO3/IHee, YeM 3a 2 pabouuXx JHS 10 MPOBEJICHUS MEPEAAIOTCS PYKOBOIUTENIO
arrapara akuMa panoHa.

21. B ciydae HECBOEBPEMEHHOTI'O IIPE/ICTABIICHNS MATEPUAJIOB, a TAKKE
IPEICTAaBIICHUS UX HE B TIOJHOM 00BbEME U HEKAYECTBEHHO MPOPaOOTaHHBIMU
YYaCTHHKaMU PAOHHBIX MEPONPHUATHI, OTAEIOM anmnapara, OTBETCTBEHHBIM 32
POBEJICHUE JAHHOTO MEPOIPUATHS, 33 MOANMKUCHIO0 PYKOBOAUTENS annapara (Jindo
JIM1IA, UCTIOTHSIOUIETO €ro 00s13aHHOCTH ) MOATOTaBIUBAETCA HH(POPMALIUs HA UMS
akuMa palioHa. B 1aHHOM ciiyyae MOKET OBITh PEIIEH BOIPOC O CHATUU YKA3aHHOTO
BOIIPOCA C TIOBECTKHU JHS C IEPEHOCOM Ha 0oJiee MOo3HI0K0 1aTy. OTBETCTBEHHOCTH 32
HECBOEBPEMEHHOE, a TAK)KE€ HEKa4E€CTBEHHOE ITPEACTABICHUE MATEPUAJIOB HECYT
PYKOBOJIUTEMN JAHHBIX TOCYIaPCTBEHHBIX OPraHOB, a TAKKE 3aMECTUTENN aKUMa
palioHa, KypUpYIOIIHE COOTBETCTBYIOUINI IOCY1apCTBEHHBII OpraH.

22. CBogHbIE MaTEpHUabl HA TOCYIAPCTBEHHOM M PYCCKOM SI3BIKAX IO MPOBEACHUIO
PallOHHBIX MEPOIPUATHMN JOJKHBI BKIIFOYATh:

1) moBecTKy AHS CO CIIUCKOM JOKJIaJI4UKOB;

2) CIMCOK MPUTJIANICHHBIX;

3) cupaBku, HH(OPMALIMOHHBIE (AHAJTUTUYECKNE) MaTepHaJIbl, IPE3CHTALNH,
CpaBHUTEJbHBIC JaHHBIC (B TAOMUYHBIX (POpPMAax) MO pacCMaTPUBAEMBIM BOIIPOCAM;

4) Te3uChl BHICTYIIJICHUH MIPeICceNaTeNbCTBYIOIIETO Ha MEPOIIPUSITHH.

5) K CBOJHBIM MaTepuaiam Mo MPOBEACHUIO PAOHHBIX MEPOIPUITHI MOTYT
IPUKJIAJBIBATHCSA MHBIE HEOOXOIUMBIE Ui JaHHBIX MEPOIIPUATHI TOKYMEHTHI.

23. IIpencrapisgeMble K MJIAHUPYEMOMY MEPOIIPUSATUIO MaTepUaIbl JOJIKHbBI UMETh
UICHTUYHBIE 3aT0JI0BKU M HUCUYEPIIBIBAIOIIE OTpaXaTh CyTh BOPocoB. OObeM CIpaBoOK
U MTHGOPMALIMOHHBIX (aHATUTUYECKUX ) MaTEPUAJIOB HE JJOJKEH MPEBBIILIATH TPEX
CTPAHMI] TUIIOBOI'O [I€YaTHOT'O TEKCTA.

24. Bonipoc 0 BUI€OAEMOHCTPALIUU IIPU BBICTYIUIEHUH (I0KJIa/1€) Ha
MEPOIPUSATHUSAX, TOJKEH ObITh PELIEH OTJAEIBHO U HE O3HEE OJJHOTO padoYero AHs J10
IIPOBEICHNS MEPOIIPHSTHS, COIVIACOBAH C PYKOBOJIUTENEM anmnapara. TeXHUUECKYIo
NOJrOTOBKY 3aJ1a 3acelaHui (oOecrneueHrne 3ByKOYCHUIIEHUs, 3BYKO3aIIUCH 1
MUKPO(OHOB, BUICONPOEKTOPA, SKpaHa, TOTOBHOCTH K JIEMOHCTpAINH CIai10B,
HaJIM4YKe HAMUTKOB, MUCbMEHHBIX MPUHAIIEKHOCTEN, HAJIEKAIIETO OCBEIICHUS U
KOHJAULIMOHUPOBAHUS U T.II.) OPraHU3al[MOHHBIN OTIE] COBMECTHO C
(pMHAHCOBO-X035UCTBEHHBIM OT/IEJIOM U OTAEJIOM JJOKYyMEHTALlMOHHOT'O 00ECIIeYEeHUs U
KOHTPOJIS.

25. Otpen anmnapaTa, OTBETCTBEHHBIN 32 IPOBEACHUE MEPOIIPUATHS, COBMECTHO C
3aMHTEPECOBAHHBIMU I'OCYIaPCTBEHHBIMU OpraHaMu, OTAEIOM JOKYMEHTAIIMOHHOTO



o0ecredeHus: U KOHTPOJISl OPraHU3YyIOT PETUCTPALMIO YYaCTHUKOB. Perucrparus
YYaCTHUKOB COBEIIAHUS, NHOI'O PAOHHOI'O MEPOIIPUATHS HAUMHAETCSA HE MEHEE YEM
3a 30 MUHYT [0 Hayajia 3aceiaHMusl, a IPU PACIIMPEHHBIX 3aCEIaHUAX - 3a |1 yac 1o
HayvaJla 3aCcelaHusl.

Perncrpanysi yyaCTHUKOB MEPONIPUATHS, KaK IPABUIIO, 3aBEPIIACTCS 3a S MUHYT
710 Hayana 3aceaanus. CrenuaiicT, OTBETCTBEHHBIN 32 PETHCTPALIUIO, IEPEAACT
CBEJICHHMS O SIBKE MPUTJIAIIEHHBIX PYKOBOJIUTEIIO OTIENA, PYKOBOJMTEND OTAETA
IIepeaacT CBEICHNs PyYKOBOIUTEIIIO amnmapara.

26. [IpoTOKOIBI COBEIIAHUH, HHBIX MEPOIIPUATHN C YYACTUEM AKMMA paiiOHa
BEIyTCs CIIELMAIIMCTAMU OTBETCTBEHHOI'O OT/ENA 3a IPOBEACHUE MEPOIIPUATHH,
IIPOTOKOJIBI BBIE3THBIX MEPONPHUATUI C yUACTHEM aKMMa pailoHa BELYTCS OTAEIOM
JOKYMEHTAILMOHHOI'O 00€CTeUYeHNs U KOHTPOJIS.

B mporoxone ¢pukcupyrorcs paccMaTpuBaeMble BOIPOCH, JIMLA, y4aCTBOBABILUE B
00CYX/I€HUH, TOPYUECHHUS.

OTBETCTBEHHBIM 332 CHHXPOHHBIN IIEPEBOJI AOKJIAIOB HA TOCYIAPCTBEHHOM U
PYCCKOM S3bIKaX Ha MEPONPUATHAX ABJISETCA OTAEN KOHTPOJISA U JOKYMEHTAITUOHHOTO
obecreueHusl.

TexcThl 10KIaA0B HA TOCYJAPCTBEHHOM M PYCCKOM SI3bIKAaX 3a071aroBpEMEHHO
IPEACTABISAIOTCS JUIsl CHHXPOHHOIO IIEPEBO/A B OTAEI JOKYMEHTAIMOHHOTO
o0ecrniedyeHus: U KOHTPOJIsA, HE MTO3JHEE, YEM 3a JIBA Yaca 10 Hayajla MEpOIPUSITHUS.

27. IlpoTokon opopMisieTcsl B TeUEHHE IBYX pabounx JHEH Co JHs MPOBEACHUS
COBELLAHUsl, THOTO MEPOIPUATHS.

28. IIpoTOKOIBHBIE MOPYUYEHHUS PACCHUIAIOTCS OTAEIOM JOKYMEHTALIMOHHOTO
o0ecrnedeHuns: U KOHTPOJIs TOCYIapCTBEHHBIM OpraHaM, OTBETCTBEHHBIM 3a UCIIOJIHEHUE
IIPOTOKOJIBHBIX TOPYYEHUM, a TAK)KE UHBIM 3aMHTEPECOBAHHBIM I'OCY1aPCTBEHHBIM
OpraHaM M JOJKHOCTHBIM JIMLIAM.

[TopyueHusi, U3710°KEHHBIE B TPOTOKOJIAX PAHOHHBIX MEPOIPUATHN C y4ACTUEM
aKuMa paiioHa, OepyTcsl Ha KOHTPOJIb OT/AEIOM JOKYMEHTAIIMOHHOTO O0eCTieueHus U
KOHTpOJIA armnapara.

29. IIpoTOKOIBI COBEIIAHUHI, HHBIX MEPOIIPUATHN CO BCEMU MaTepUATIAMH
0o(pOpMIIAIOTCS B OT/ETIBHYIO HOMEHKJIATYPY A€l U 110 UICTEYEHUH COOTBETCTBYIOLIETO
CpPOKa CHAIOTCS B apXMB aIllapara.

30. ITo mopy4yeHuro pyKOBOJMTEIS amnmapara MOKET IPOBOJUTHCS BUIEO- U
ayJIM03aMKCh COBEIIAHUN, HHBIX MEPOIIPUATUIN € TTOCIEAYIONIeH UX paciin@poBKOi U
pacreuyaTkoil Ha OyMa)KHBIX HOCUTEJISX.

31. Oten NOKYMEHTAalMOHHOTO O0ecrieueHusl M KOHTPOJIS anmnapaTa
3a0J1arOBpEMEHHO OCYIIECTBIISIET PACCHUIKY MTPECC-PEM30B MO PailOHHBIM
MEPONPUATHSAM B CpelicTBa MaccoBOM MHpopmanuu (naiee — CMU).

32. IIpu mpoBEAEHNH KPYITHBIX MEPOIPUATUI COCTABIIAECTCS TUIAH-3aJaHNE, B



KOTOPOM YKa3bIBAaIOTCS IOPYYEHHUSI, OTBETCTBEHHBIE UCTIOJHUTEIM M0 KAKIOMY
NYHKTY IJIaHA, CPOK UCTIOTHEHUSI.

4. OpraHu3amnys IeIoMpOn3BOICTBA, JIEKTPOHHEIN JOKyMEHTO000POT B
anmapare

33. Ionmo>keHHs HACTOAIIETO pa3/ieia pacpoCTPAHSIIOTCS Ha OPraHU3aIio paboThI
C JOKyMEHTaMH, HE3aBUCUMO OT BHUJa HOCUTEIS, BKJIIOYAs AJIEKTPOHHBIE TOKYMEHTHI,
MOAMKUCAHHBIE IEKTPOHHOU 1udpoBoi moanuckio (nanee DIIII) ¢ ucrnonp3oBanueM
3aKpbITOrO (cexpeTHoro) kioua DI (cpencTBa kpunrorpaduyeckon 3auThl
uHbOopMaIK, pearu3yromme mpoiecchl GopmupoBanus u nmposepku JLI1) u
UMEIOIIIME TTOATBEPKACHUE 00 OMpeICICHUU B YCTAHOBJIEHHOM IOPSIIKE
MOJIOKUTENBHOTO pe3ylibrata npoBepku DI (moarBepxkaeHue (yCTaHOBICHUE)
noamuaHocT DIIT) nocne Berancnenus u nposepku I snexTpoHHOrO JOKyMEHTa
C UCITOJIb30BaHUEM OTKPBITOro Kirroua JLIII.

34. Bxondias KOppeCcoHIeHIMs, TOCTYIA0IIas B anmapar Ha OyMa>KHOM
HOCHUTEJE, MPUHUMAETCS OTJEJIOM JOKYMEHTAIIMOHHOTO 00ECIIEUEHUs K KOHTPOJIS O]
POCTIHCH C YKa3aHUEM JaThl, BpeMeHH, (aMUITUU U MHUITMAJIOB JIUIA, IOJTYYHUBIIETO
JIOKYMEHTBHI, a JICKTPOHHBIC IOKYMEHTBI — ITOCJI€ MPOBEICHUS MTPOLIEAYPhl MPOBEPKU C
UCIIOJIb30BAaHUEM CpPEeJICTBA Kpurnrorpaduueckoii 3amutsl nHGopmarmu DI nua,
MOJIMKUCABIIETO JIEKTPOHHBIA JOKYMEHT, UJTU JIMIIA, 3aBEPUBIIETO HEOOXOIUMbIE
PEKBU3UTHI IOKYMEHTA.

35. DaexkTpoHHbIE JOKYMEHTHI JOJKHBI MTOCTYIATh Yyepe3 EanHyto TpaHCIOPTHYIO
cpeny rocynapctBeHHbIX opranoB Pecniyonuku Kazaxcran (nanee — ETC) u cepep
[lenTpa MEXBEAOMCTBEHHOTO IOKYMEHTO000pOoTa ENUHON CUCTEMBI 3JIEKTPOHHOTO
JOKYMEHTO000pOTa ToCcyJapcTBEHHBIX opraHoB (nanee — ECOJ10).

[Ipu mocTyruieHHr KOPPECTIOHICHIINN B (POpMATE AIIEKTPOHHBIX JJOKYMEHTOB BCE
JaabHENIe MPOIEaypPhl C JAaHHBIMHU JOKYMEHTAMH COBEPIIAIOTCS B COOTBETCTBUH C
WHCTPYKIUSAMH, YTBEPKIAEMBIMH OMIEPATOPOM B chepe HHPOpMaTH3AIIHH.

36. CoTpyaHukam arnrmapara 3arnpeniaeTcsi IpUHUMATh IOKYMEHTBI, He
3apEerUuCTPUPOBAHHBIC B OT/ENE JOKYMEHTAIMOHHOTO 00ECIIEUEHUsI U KOHTPOJIA, U
paboTaTh ¢ HUMH, 32 UCKIIFOUEHHUEM CITy4aeB MPEyCMOTPEHHBIX IMMyHKTOM 42
HACTOSIILIETO PErJIaMeHTa.

37. CoTpyaHUK OT/€Na JOKYMEHTAIIMOHHOTO 00ecTeueHus: U KOHTPOJIS Iepe
BCKPBITHEM KOHBEPTOB MPOBEPSET MPABUIBLHOCTh WX aJAPECHBIX JAHHBIX U
o opMIIEHUS, IIEIIOCTHOCTH YIIAKOBKH (TIPU HAJTUYHH TeYaTei), MPU BCKPHITUU
KOHBEPTOB CBEPSIIOTCSA COOTBETCTBUE a/Ipeca HAMMEHOBAHUIO OTIIPABUTEISI, HOMEpa
BIIO’)KEHUH, yKa3aHHbIE HA TTAKETE, C HOMEPAMU, IPOCTABICHHBIMU HA JOKYMEHTAX,
IPOBEPSAETCS KOMIUIEKTHOCTD JOKYMEHTOB U MPUJIOKEHUN K HUM.



B ciiyyae HeocTaun 10KYMEHTOB, OBPEXKACHUS MTAKETOB, PACXOKIECHUS HOMEPOB
Ha KOHBEPTaxX ¢ HOMEpaMH Ha JIOKYMEHTaX, COCTABIISIETCS aKT B TPEX IK3EMILISIpax,
IIPY 9TOM OJIMH AK3EMIUISIP aKTa OCTAETCS B OT/IeJe JOKYMEHTAIIMOHHOTO 00ecTIeueHus
U KOHTPOJIS, BTOPOIl — BMECTE C JOKYMEHTOM IepeaaeTcs 0 Ha3HAUYCHUIO, a TPETUH —
HAIPaBJIACTCS OTIPABUTENIO.

HenpaBuibHo aipecoBaHHbie U 0OPMIICHHBIE, OIITMOOYHO BIIOKEHHBIE
JOKYMEHTBI IIEPECHIIAIOTCA 110 HA3HAYEHUIO UM BO3BPAILAIOTCS OTIPABUTEINIO.

KOHBEPTHI OT BI0KEHHBIX B HUX IOKYMEHTOB COXPAHSIOTCA B TEX CIydasiX, KOraa
TOJIbKO TI0 HUM MOHO YCTAaHOBUTH aJIpeC OTIPABUTENS, ATy OTIPABKHU U MOJTYUYEHUS
JIOKYMEHTOB.

BckpbITHIO B OT/€NIE€ TOKYMEHTAIMOHHOTO 00ECTICUeHHsI U KOHTPOJIS MOJIeKAT BCe
KOHBEPTHI, 32 UCKIIOUEHHUEM KOHBEPTOB C OTMETKOH "JInuHO".

38. Ilpuemy B amnmapaTe MOJJIEKAT MEPBHIE IK3EMIUIAPHI IOKYMEHTOB, KOTOPBIE
JOJKHBI OBITH OPOPMIICHBI Ha OJIaHKE YCTaHOBIIEHHOTO 00pasiia, MOIMUCAHHBIC
pyKOBOAUTENIEM (B €r0 OTCYTCTBHUE - JIMIIOM, UCTIOJHSIOIINM O0S3aHHOCTH TIPH
HAJIMYUU MIPUKa3a, pacoOPsKEHUs ) WU CO3/IaHHbIE C MCIIOJIb30BaHUEM
COOTBETCTBYIOIIIETO €My I1abJI0Ha SJIEKTPOHHOTO JIOKYMEHTA C 3aII0JIHEHHBIMU
peKBU3UTaAMU (MMEIOITUE TOATBEPKACHUE 00 ONpe/Ie]ICHUN B YCTAHOBIIEHHOM IOPSIIKE
MOJI0KUTEIBLHOTO pe3yiibraTta mpoBepku DLIIT).

Ha nokymeHnTax o0s3aTeNbHO JOJIKHBI ObITh MPOCTABJIEHBI: J1aTa, UCXOISIIHIMA
HOMEP, KPaTKHil 3aroJIOBOK JJOKYMEHTA; IIPU OTBETE HA 3alIPOC WA OTYETE (
uH(popMaIi) 00 UCTIOJTHEHUU TOPYUCHH anmapara - CCbUIKa Ha PerUCTPaIlMOHHbBIN
ucXoaauMil Homep annapara. [Ipu 3ToM 0TAEI0M JOKYMEHTALIMOHHOTO 00€ecTeueHus
Y KOHTPOJISI IPUHUMAKOTCS TOJIBKO T€ JOKYMEHTHI, 1aTa KOTOPBIX COBNAJAET C AATOU
UX CJIayM B OTJIE] TIOKYMEHTAMOHHOTO 00ecredeHusI 1 KOHTPOIs (KpoMe
WHOTOPOAHEN KOPPECTOHACHIIMHU, TOCTYUBILEH 110 MTOYTE, a TAKKE APYTUX
rOCYJIapCTBEHHBIX OPTaHOB, HETIOJIOTYETHBIX aKUMY U aKMMaTy paiioHa). Gamuiiusl,
WHUIMAIBI, HOMEp TenedoHa UCTIOTHUTEINS, a TAK)KE KOJTUIECTBO IK3EMIUISIPOB
JIOKYMEHTa B 0053aTeJIbHOM MOPSJIKE MPOCTABISAIOTCA B HUPKHEM JIEBOM YTITy MOCIIE
NOJAMKUCHU WU HAa 000pOTE MOCIEIHETO JIUCTa JOKyMeHTa (HanmpuMmep: "ucm: M.
Kasib6aes, Ten: 8-72347-65278").

[Ipu mpuemMe >IEKTPOHHBIX TOKYMEHTOB KOJUYECTBO HK3EMILISPOB HE
YUUTHIBAETCH.

DOneKTpOoHHbIE JOKYMEHTBI, NOCTYIAIOIIKE B arapaT B Hepabouee Bpems,
XpaHsaTcsa B cooTBeTcTBYomer manke EC3/]O no peructpannu win oTkasza B IpruemMe
COTPYAHHMKOM OTJENa TOKYMEHTAIMOHHOTO 00ECIICYEHHS] U KOHTPOJISL.

39. Ucxoasamias KOppeCOHACHIIMS B TOCYIAPCTBEHHbBIE OpraHbl (B TOM YHCIE B
dbopmMare 3MEKTPOHHOTO JOKyMEeHTa) oopmiIieTcs Ha repOoBOM OJlaHKe, Ha
roCyJapCTBEHHOM fA3BIKE (B Cllydae HEOOXOJUMOCTH MPUKIIAIbIBACTCS BApUAHT HA



PYCCKOM sI3bIKe 0€3 UCIOJIb30BaHUs TepOOBOTO OJIaHKA).
40. He moanexat mpuemMy B OT/€JI€ IOKYMEHTAIIMOHHOTO 00eCTieYeHUs U KOHTPOJIS

1) TOKyMEHTBI U IPUIIOKEHUS K HUM, OOPMJIICHHBIC ¢ HapyIICHUEM
YCTaHOBJICHHBIX TPEOOBAHMIA,

2) TOKYMEHTHI, coiepxkaline paxcuMusie, HICIIOPUYCHHbIE, TOMAPKH U UHbIE
3arps3HEHUsI, B TOM YKCJIE MPOIIUTHIE IBIPOKOJIOM, UCTIOJTHEHHbIC Ha YEPHOBUKAX U HA
KOMUSX OJJAHKOB FOCYJJaPCTBEHHBIX OPTaHOB;

3) HenpaBUWJIBLHO aIPECOBAHHBIC (B TOM UUCIIC HETPABWIHLHO YKa3aHHbIC HA3BaHUS
roCyJapCTBEHHBIX OPTaHOB, TOJDKHOCTEH, (pamMiinii, UMEH, OTYECTB PYKOBOAUTEIICH
roCyJIapCTBEHHBIX OPTaHOB) MUChMA.

41. Best KOppeCIOHICHITNS, TTOCTYTIAIOIIAs B anmapar, IpuHUMAaeTCsl B pabodne
1aHu ¢ 9:00 1o 17:00 yacoB ¥ pErUCTPUPYETCA OTIICIIOM IOKYMEHTAITMOHHOTO
oOecrieyeHus: U KOHTPOJIS.

JloxymeHTsI (mucbMa, uHGOpMAaIIMK | T.1.), HallpaBJsieMble Ha UMsI aKMMa pailoHa,
JIOJKHBI OBITH MOJIMKUCAHbl PYKOBOJUTENISIMU COOTBETCTBYIOIIUX TOCYIaPCTBEHHBIX
OpraHoB (aKMMaMH aIMUHUCTPATUBHO-TEPPUTOPUATIBHBIX €AUHULL, PYKOBOAUTEISIMU
OT/CIIOB).

CoTpyaHuk OT/eNa JOKYMEHTAIIHOHHOTO 00€CTIeueHUs U KOHTPOJIS
IPEABAPUTEIBHO JEJIAET Pa3METKY MOCTYIUBILIEN KOPPECTIOHICHIINN U PACTIPEAEIISAET
110 KOMIIETEHIIMY aKMMa palioHa, 3aMECTUTENIEN aKuMa paioHa, PyKOBOIUTESA
arrapara akuMa panoHa.

42. CnyxeOHass KOppECHOHAEHIUS, TPUHATAs COTPYIHUKAMU anmapara B CHITy
CITy»€0HOM HEOOXOAMMOCTH MTOMUMO OTJENNa TOKYMEHTAIIMOHHOTO 00ECTICYeHUS 1
KOHTPOJISI, TOJKHA HE3aMeUIUTENIHHO MepelaBaThCs B OTJIET JOKYMEHTAIIMOHHOTO
oOecrieueHust U KOHTPOJIS.

43. Peructpanus BXOAs11IeH KOPPECTOHICHIINU B OyMaKHOM BapUaHTE
OCYIIECTBIISIETCS OTMICTIOM JIOKYMEHTAITMOHHOTO OOSCTICYCHHS 1 KOHTPOJISI ITyTEM
POCTaBJICHUS B HUYKHEM MIPaBOM YTy (WJIM B CITydasiX OTCYTCTBUSI CBOOOHOTO
MPOCTPAHCTBA B BEPXHEM JIEBOM YTJIY) LITAMIIA C YKa3aHUEM BXOJISIIETO
pEerucTpalmoHHOro HoMepa B cootBercTByMOMIeH 6aze ECO/10, natel noctyruieHus,
KOJIMYECTBA JIMCTOB OCHOBHOI'O JIOKYMEHTA U MPUJIOKEHUM K HEMY.

Perucrpanus BXos11e KOppeCIOHICHIINN IPOBOJIUTCS B JIIEKTPOHHOM BapUaHTE
C UCIIOJIb30BAaHUEM CHUCTEMBI AJIEKTPOHHOTO IOKYMEHTO000poTa Ha 6aze "Lotus
Domino Server" (nanee —Cucrema).

44. AxuMm paiioHa IaeT MOPYUYEHUS U HAJIaraeT pe30JIIOINU BCEM 0€3 UCKITIOUEHUS
NoApa3AeiCHUsIM PaOHHOIO aKUMAaTa, aKUMaM aJIMUHUCTPATUBHO-TEPPUTOPHUATBHBIX
€UHULI, NUHBIM 3aMHTEPECOBAHHBIM I'OCYIapCTBEHHBIM OpraHaM, a TaKXe OTJIeJaM
amnmnapara. 3aMeCcTUTENIM akuMa paiioHa JaloT MOPYUYCHHS U HAJararoT pe30Iouu



aKruMaM aJJMUHHCTPATUBHO-TEPPUTOPUATIBHBIX €IMHULI, OT/IENIaM [0 KYpUPYEMBIM
BOIIPOCaM B COOTBETCTBHUU C pacnpejiesieHreM obsi3anHocTel. B ciyuae, eciu
TpeOyeTcs yuyacThe OTJEI0B alapara, 3aMeCTUTENU aKuMa pailoHa HalpaBJIsiOT
COOTBETCTBYIONIEE MEPENOPYUCHUE PYKOBOJUTEINIO anmnapaTta. PykoBoauTensb anmnapara
CaMOCTOSITETILHO OMpeIeiieT HEOOXO0AMMOCTh BKJIIFOUEHHUS B COCTAB UCIIOIHUTEEH TOT
WJIM MHOM OTien amnmapara. PykoBoauTenp annapara 1aeT MOpy4YeHUs U HajJaraet
PE30JIIOIUU B COOTBETCTBUU C KYPUPYEMBIMU UM BOIIPOCAMHU.

PykoBozicTBOM BXOAs11Iasi KOPPECTIOHACHIUS PACCMATPUBAETCS B JICHb
MOCTYIUICHHS, & CPOYHAS - HE3aMEIJIUTEIBHO.

Ecnu mopyuenue gaeTcsi HECKOJIBKUM UCIIOJIHUTEIISIM, TO 00513aT€ITBHO
YKa3bIBa€TCs, 32 KEM OCYIIECTBIISICTCS CBOJI M UCTIOJIHEHUE IOKyMEHTa. B cityuae
OTCYTCTBUS TaKOW OTMETKHU, CBOJI U UCIIOJHEHUE JOKYMEHTA OCTAETCs 3a
UCIIOJTHUTENEM, KOTOPBIA yKa3aH nepBbiM. OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE
BBITIOJTHEHUE BCETO MOPYUYEHHUSI B PABHON Mepe HECYT PYKOBOJAUTENH rOCYAapCTBEHHBIX
OpraHoB, OTJAEJIOB anmnapara, yKa3aHHbIE B PE30JIFOLIHH.

45. Pe3oonusi pyKOBOJICTBA B 3JIEKTPOHHOM BuJie B CHCTEME 3aHOCHUTCS B
PErUCTPAMOHHO-KOHTPOJIBHYIO KAPTOUKY K IOKYMEHTY B pazzeine "Pe3omtonus".
JlaHHBIN pa3zien BIpaBe 3aroIHATh JUI0, HAJOXKUBIIIEE PE30JIIOIUIO, JINOO €ro
MOMOIITHUK. B KapTOUuKe pe30rOIuu 3aMoMHIIOTCS OISl SKpaHHOU (HOPMBI: aBTOP
PE30IOIUHU, UCTIOJIHUTEIH, TEKCT PE30JIIOLHH (C 00s13aTEIbHBIM YKa3aHUEM B TEKCTE
PE30JIIOIUY JIUIA JIMOO rOCYIapCTBEHHOTO OpraHa, 0TBETCTBEHHOIO 3a CBOJ) U CPOK
ucnosnHenus. Eciam nokyMeHT TpeOyeT UCTIONHEHUs, B 3TOM ke SKpaHHOU (opMme
3aHOCUTCSI MH(POpMAIIHS O MOCTAHOBKE IOKYMEHTa Ha KOHTPoJib. [locne coxpaneHus
KapTOYKH PE30JIIOIMU €1 TPUCBAUBAETCSI HOMED, J1aJIe€ 3apEeTUCTPUPOBAHHBIN
JIOKYMEHT BMECTE C KapTOYKOW PE3OJIIOIINU HAMIPABIISETCS] BCEM UCTIONHUTEIISM,
KOTOPBIE MIEPEUNCIIEHBI B CIIMCKE MOJIy4YaTelIen Win UCTIOJIHUTENEN. B cinydae, korga B
PE30JIIOIUHU YKA3BhIBAIOTCS B KAUECTBE UCIIOIHUTENIEH TOCYJTapCTBEHHBIC OPTaHbl U
OpraHu3alliy, HETIOJJOTYETHBIE AKUMY paiioHa (0 COrJIACOBAHUIO), KOTOPBIE HE
noaktoueHsl K ECOJ10O, TOKyMEHT BMECTE € PE30JIIOIUEN HAMIPABIIAECTCS
UCIIOJIHUTEIIIO AJEKTPOHHOM OYTOH JINOO HAPOUHO.

46. [Tocne ucronHeHUs TOKYMEHTa OTBETCTBEHHBIN CIIEIIUATUCT 3aIOIHSAET
KapTO4Ky ucrnoiaHeHus B Cucreme AJist TalbHEUIIIETO CHATUSI C KOHTPOJIS OTIEIOM
JIOKYMEHTAIIMOHHOTO 00€CTIeUeHUs U KOHTPOJIS.

PeructpaninoOHHO-KOHTPOJIbHASL KAPTOUYKa 3JIEKTPOHHOT'O IOKYMEHTA OCTAETCs Ha
KOHTPOJIE JI0 T€X MOp, MOKA HE OYAYT CHATHI C KOHTPOJISL BCE MOPYUYEHUS U PE3OTIOLINU
10 TAHHOM KapTOUKeE.

47. B Cucteme npeaycMOTpPEHa BO3MOKHOCTh ITPOJITICHUS CPOKA UCTIOJIHEHMUS,
NepernopyyueHus Uiu OCTAaHOBKH JIOKYMEHTa Ha pabouuii KoHTpouib. [1jist aToro
CIELUAIIUCT, OTBETCTBEHHBIN 32 UCIIOJIHEHUE JOKYMEHTA MOATOTAaBIMBAET MUChbMEHHOE



o0ocHOBaHUE (CIIyXKeOHYIO 3aMUCKYy, HHPOPMAIIUIO | T.I1.) pYKOBOJAUTEIO, KOTOPBIN
Jlal TaHHOE MOpYyYEHHUE.

B 3TOM citydae B COOTBETCTBYIONICH KapTOUKE PE3OTIOLMHU 3aHOCITCS CIEAYIOIINE
JTaHHBIE:

JlaTa MpOJJICHHS] UICIIOJIHEHUST IOKYMEHTA,

CBEJICHHUS O MEPETIOPYYECHUN JOKYMEHTA;

JIOJKHOCTh Y MHUITUAIBI JIUIIA, POJIMBIIETO CPOK UCTIOTHEHUS TOKYMEHTA.

48. Otnenpl annapaTa CUCTEMAaTUYECKH aHAIU3UPYIOT XapakTep U KaueCTBO
NOCTYMAIOIIEH KOPPECTIOHEHIIUH, OTIPEAEIISIIOT €€ NajJbHenIee NPOX0KICHHE,
pelIeHre MOCTaBICHHBIX BOIIPOCOB B paMKaxX CBOEI KOMIIETEHIIUU, TPUHUMAIOT MEPHI
K COKPAILICHUIO JOKYMEHTO000pOTa, BEYyT KOHTPOJIb 3a KaUeCTBEHHBIM U
CBOEBPEMEHHBIM UCIIOJIHEHUEM MOCTYNAIOIINX JTOKYMEHTOB.

49. PykoBoAMTENM OTIEIOB aIlllapaTa OCYIIECTBISIOT KOHTPOJIb UCTIOJHEHUS
JIOKYMEHTOB B BO3TJIaBIISIEMbIX UMHU OTJE1aX, BHOCIT MPEAJIOKEHUS 110 MIPUBIICUYECHUIO
K JTACLHMIUIMHAPHOW OTBETCTBEHHOCTH COTPYAHUKOB, TOMYCTUBIINX HAPYILICHUS
CPOKOB MJIM HEKAQYE€CTBEHHOE MCIIOJHEHUE KOHTPOJIbHBIX IOKYMEHTOB, HECYT
NEPCOHAIBHYIO OTBETCTBEHHOCTD 32 COCTOSIHUE UCIIOJIHUTENBCKON JUCHUIUIUHBI B
OTJIeJax arrnapara.

OTtaen JOKyMEHTAIIMOHHOTO 00€CTIeueHUs U KOHTPOJIA arapara OCyIIeCTBIISIET
KOHTPOJIb 32 CPOKaMH MCIIOJIHEHUS U MTPOXOKIAEHUS KOHTPOJIBHBIX TOKYMEHTOB,
COCTOSIHUEM UCTIONHUTENbCKON AUCIUILINHBI, PETUCTPALIUIO, TOCTAHOBKY JTOKYMEHTOB
Ha KOHTPOJIb, CHATUE C KOHTPOJISI UCIIOTHEHHBIX IOKYMEHTOB, OATOTOBKY MEpEYHEN
KOHTPOJIbHBIX MOPYUYECHHUI U HaITpaBJIeHWE HAITOMUHAHUN O CPOKAX X UCTIOTHEHUS
PYKOBOJICTBY U OTJ€JIaM amnmnapara. PykoBoJIUTENb OTAeNa TOKYMEHTAIMOHHOTO
oOecrieyeHus: 1 KOHTPOJIS anmnapara U MIaBHbIA CIEHHUATUCT 3TOrO OT/AeNa HECeT
NEPCOHAIBHYIO0 OTBETCTBEHHOCTD 3a MPABUIILHOCTH MOCTAHOBKU JJOKYMEHTOB Ha
KOHTPOJIb M CHSITUE UX C KOHTPOJISI, YCTAHOBJICHUE U TIEPEHOC CPOKOB UCITOTHEHUS
KOHTPOJIbHBIX JOKYMEHTOB.

50. Tlpu moAroToBKE UCXOAIIUX IOKYMEHTOB CJIEIYyET COONI0AaTh €AMHO00pasue
B HalKMCaHWW HAUMEHOBAHUM OPraHOB TOCYJapPCTBEHHOW BJIACTH, OOIIECTBEHHBIX
OpraHu3aluii, MPEANPUATUN, YUPEKICHUMN, UHBIX XO3IUCTBYIOMIUX CYOBEKTOB.

Hcxopsmue nucbMa, Kak MpaBuiio, TOTOBSITCS U MOJIUCHIBAIOTCS B IBYX
AK3EMIUISIPAX, TIPU STOM Ha BTOPOM K3EMILUIAPE JOKHBI OBITh BU3bI HCTIOTHUTEIS U
PYKOBOJUTENSI CTPYKTYPHOTO TIOAPA3ACICHUS C yKa3aHUEM JIaThl BU3UPOBaHUS. TeKCT
JToKyMeHTa Ha Onanke hopmata "A4" u "AS" nevaraercs pazmepom "14" mpudra "
Times New Roman" uepe3 oiuH MeXCTpOUYHBIN MHTEpBaI. Ha mocnenneit ctpanuie
BHHU3Y CJIEBA WJIM Ha 000OPOTE CTPAHUIIHI YKA3bIBACTCS (haMUIIUSI UCTIOJTHUTETISI, HOMEP
ero ciyxeoHoro tenedona. Bece peKBU3UTHI TOJKHBI ObITh OTIieuaTanbl. McnpaBnenus
U TIOJYUCTKHU He JonyckaroTcs. ColiepaHue U PeKBU3UTHI JIEKTPOHHOTO IOKYMEHTA



JIOJIKHBI OBITh UIEHTUYHBI OyMaKHOMY JOKYMEHTY. B OTHenbHBIX ciaydasx (mpu
ohopMIICHUHU TTPUIOKEHUM, TaOUII, OTMETKH 00 UCTIOHUTENE, TPUMEUAHUN U IPyTHE
) pasmep mpudTa ¥ MEKCTPOUHBIN HHTEPBAJI MOTYT OBITh UHBIMHU.

51. Ucxopsmue TOKYMEHThI, HampaBsieMble B 00JIACTHOM aKMMar, B
rOCyJapCTBEHHBIC OPTaHbI IOJDKHBI COJIEPIKATh CIEAYIONINE 0053aTeIbHBIC PEKBU3HTHI

WCXOAIINN HOMED U JIaTy;

CCBUJIKY Ha COOTBETCTBYIOIIME aKThl U TIOPYUYCHUS aKuMa 00JIaCTH, €T
3aMECTHUTEIIEH,

B Clly4ae MCIOJIHEHMS 3apoca - HOMEP U ATy 3ampoca;

B CIIy4ae UCIOJIHEHUS ITPOTOKOJIA WIIH IIJIaHA - HOMEP MYHKTAa MPOTOKOJIA WIH
IJIaHa C IPOMMCAHUEM €T0 CONECPIKAHMUS,

MOJNKUCH AKUMa PaioHa WU TOJKHOCTHOTO JIMIIA, UCTIOHSIIOIIETO 00SI3aHHOCTH
aK1Ma painoHa;

(baMUITUIO UCTIOTHUTENSI U KOHTAKTHBIA HOMEp ero TeiedoHa.

O06beM HHpOpMaLUU U APYTUX JOKYMEHTOB, HAlIPaBJIs€MbIX B 00JIACTHOM aKUMaT
U B FOCYJIapCTBEHHBIE OPraHbl HE TOJKEH MPEBBIIATh 3 CTpaHull. TeKCThl JOKYMEHTOB
JOJIKHBI OBITh U3J105KEHBI YETKO, TOCIE0BATENIbHO, KPATKO.

52. Ucxopsmiue cimykeOHbIe TOKYMEHTHI MeUaTaloTcsl Ha OJaHKax yCTaHOBJICHHOM
¢dopwmel. [Ipu nepenucke BHYTpu anmnapara OJaHKU HE UCTIOJIb3YIOTCS.

53. IIpu HampaBiIeHUH TOKYMEHTA JOJKHOCTHOMY JIMIy HAMMEHOBAHHE aJIpecara
MUIIETCS] B UMEHUTEIBHOM MaJIeXke, a TOJDKHOCTh M (paMuIIHs ajipecaTa — B JaTEIbHOM.

Hcxonamuii JOKYMEHT He JOJDKEH CoJiepKaTh OoJiee yeThlpex aapecos. [lpu
HampaBJI€HUH JOKyMEHTa 0oJiee YeM B UeThIpe aJipeca COCTAaBIISIETCS yKa3aTelb
PACCBUIKM U HA KaXJ0W KOIIMU yKa3bIBA€TCA TOJIBKO OJUH anpec. Axpecar, KOTOpoMy
HAIPaBJISIETCS TOKYMEHT, MOXKET OBITh 0003HAYEeH 0000IIEHHO (HAIIPpUMED: aKUMaM
aIMUHHACTPATUBHO-TEPPUTOPUAIBHBIX €IHHUL], PYKOBOJIUTEIISAIM CAMOCTOSITENbHBIX
OT/CJIOB).

54. Vicxopsmiasi KOppeCOHICHIINSI, HallpaBisieMas Ha UMs akiuma 00J1acTH
NOJMKCHIBAETCA TOJIBKO AKUMOM paiioHa JIMOO JIULIOM, UCTIOJIHSIOIIHUM €T0
00513aHHOCTH, B JIpYTHE TOCYAAPCTBEHHbBIEC OPTaHbl BU3UPYETCA KYPUPYIOIIUM
3aMECTUTENIEM aKuMa palioHa, PyKOBOJMTENIEM anmapara.

OTBeTHBIE IOKYMEHTHI 10 UCIIOTHEHUIO TOPYUYEHU, KOTOPBIE HAIPABJISIOTCS JJIS
CBOJIa B 4JIpEC TOCYAAPCTBEHHBIX OPTraHOB, SBJISIFOIINXCS OTBETCTBEHHBIMU
UCTIOJIHUTEIISIMU TIO IAaHHBIM TTOPYYECHHSIM, O(DOPMIISIFOTCS 32 TIOAHICHIO
JOJKHOCTHOTO JIMIA YPOBHS HE HM)KE 3aMECTHUTEIIS AKUMA paiilOHAa, PYKOBOIUTENS
arapara.

55. 3aronoBoK K TEKCTy AOKymMeHTa MeHee 10 cTpok He cocTaBisiercs. B ciyuae
eciu B TekcTe 6omnee 10 cTpok maercst KpaTKHil 3aroJioBOK. 3aroJioBOK K TEKCTY



JTOKyMeHTa 0(hOpMIISIETCS TOTY>KUPHBIM MIPUGTOM OT TPAHUIIBI JIEBOTO OIS
JOKyMeHTa, 0e3 rmepeHoca clioB U He JIOJKEH cojiepxaTh 0osiee 35 3HaKOB B KaxA0U
CTpPOKE.

Jata nokymeHnTta opopmisiercs apabckuMu udpaMu coraacHO HopMam
roCyJapCTBEHHOT'O U PYCCKOTO SI3bIKa COOTBETCTBEHHO. [IeHb Mecsla u Mecsl
oopMIISIIOTCS IByMS Mapamu apaOckux nudp, pa3aeieHHbIMUA TOUKOMU, TO/T -
YEeThIphMS apaObCKUMU LUppaMu.

CrnoBecHo-IMPPOBOI CrIOCOO HAMTMCAHUS AAThl UCIIOJIb3YETCS B
pacnopsaIuTENbHBIX JOKYMEHTAX, JOKYMEHTAX, COJAEPKAIINX CBEACHUS (PMHAHCOBOTO
XapakTepa, P CChIIIKE Ha HOPMATHUBHBIC TTPABOBBIEC AKTHI, @ TAKXKE TIPHU 0(HOPMIICHUN
nocienHux, Hanpumep 12 nronsa 2015 roxa".

Hcxondmuii HoMep JOKyMEHTa MPOCTABISETCS B CIEAYIOLIEM MOPSIJIKE:
yKa3bIBa€TCsl MHJIEKC MOIUCABIIETr0 JOJKHOCTHOIO JIUIA, 3aTEM Yepe3 IpoOb
YKa3bIBA€TCsl MOPSAKOBBII HOMEp UCXOAUIEro JOKyMeHTa (Hampumep: 1/2075).
daMUINIO UCTIOJIHUTENS, TOTOBUBIIETO UCXOISAIIUN JOKYMEHT, HOMED €T0
ciy>ke0Horo TenedoHa 1/uiK Ciry>KeOHbIN afpec JIEKTPOHHOU MOYTHI pacrojaraior,
KaK MpaBUIIO, BHU3Y C JIEBOTO Kpasi TokyMeHTa (Hanpumep: "ucn: M.M. XKasbaes, Ten:
8-72347-65278, m.zhayabaev(@akimvko.gov.kz").

56. Tenerpaduas, TenedaxkcHas nepenrcka BeAETCs TOIBKO MO BOIpPOcam
CpPOYHOr0 Xapakrtepa. Perucrpanus ucxoaqiux TejerpaMm MpOU3BOUTCS aHATOTUYHO
C TEKYyIIEH KOPPECIOHACHIHUEM.

Tenerpammsl reyaTaroTcs B IBYX 9K3E€MILISIpaxX, BU3UPYIOTCS UCTIOTHUTEIEM U
HOJMUCHIBAIOTCS AKUMOM paiiOHa, €ro 3aMEeCTUTEISIMU, PYKOBOJIUTEJIEM anmapara,
MOCJIe TIO/AMKCH, T€JIETPaMMBbI TIEPEIAt0TCs JIJIsl OTIIPABKHU B OTJIET
JOKYMEHTAIIMOHHOT'O 00ecreueHns U KOHTpoJiA amnmaparta. [Ipu Heodxoaumoctu
OTIPABKU TEJIETPAMM C OJJUHAKOBBIM TEKCTOM HECKOJIBKUM aJpecaram, UCTIOTHUTEIb
Pa3MHOXAET €€ COMIACHO KOJIMYECTBY aJpecaToB. B Takux TererpaMMax yKa3bIBaeTcs
OTJIEJBHO HA KaXJIOM 3K3EMIUIIPE TOJIBKO OAWH IMYHKT HA3HAYEHUS, C €T0 aJIPECHBIMU
JTAHHBIMH.

57. OTnpaBka JOKYMEHTOB, MUHYSI OTJIE]T JOKYMEHTAIIMOHHOTO O0ECTICUEeHUS U
KOHTPOJIS, 3ampeniaercs. B oraene 10KyMEeHTAaIMOHHOTO 00ECTICYeHHS] K KOHTPOJIS
nepes OTHPaBKOM UCXOASIINE TOKYMEHTHI MPOBEPSIIOTCA HA COOTBETCTBUE
YCTaHOBIJICHHBIM TpeOoBaHUAM. JloKyMEeHTHI, 0pOpPMIICHHBIE HEHAJTIKAIIIUM 00pa3oM,
MOTYT OBITh BO3BPAILEHBI JIJIs1 AOPAOOTKH.

JIOKyMEHTBI HaIpaBIIAIOTCA aJpecaTy He Mo3aHee 2 pabounx AHEH co JTHS
NOJMUCAHUS, CPOUHBIE — HE3aAMEIJTUTENBHO.

CpouHas KOppeCHOHIEHIN MOXKET MePeaBaThCs HE3aMEIIUTEIBHO, B TOM YHUCIIE
C UCNOJIb30BaHNeM (PaKCUMHIIBHON CBS3U B IPUEMHBIE PYKOBOAUTENEH
roCyJapCTBEHHBIX OPIaHOB - aJPECaTOB.



58. OTBETCTBEHHOCTH 3a PACCHUIKY JIOKYMEHTOB IO HEMPABUIIbHBIM aJIpecaM,
YKa3aHHBIM B JIOKyMEHTaX UCXOSIIEH KOPPECHOHAEHIINH, HECYT UCTIOJIHUTENH.

5. Opranuzanus paboTHI "3JI€eKTPOHHOrO aKuMara"

59. B anmapare co3ziaH U BHeApeH o(UIIMATIbHBIN caliT akuMa paiioHa
www.garma.vko.gov.kz B yactu co3ganusi ”HGOPMAIIMOHHON CUCTEMBI BeO-mopTan "

AJIEKTPOHHOTO TpaBuTenscTBa" Pecmybnuku Kazaxcran.
60. ConepxatenbHas yactb web-caiita www.garma.vko.gov.kz akuma paiiona

JIOJI’KHA COOTBETCTBOBATH MapaMeTpaM, YCTAaHOBJICHHBIM MPUJIOKeHUEM 5 MeToiuku
O1IeHKH 3P (HEKTUBHOCTH MPUMEHEHUS UHPOPMAIIMOHHBIX TEXHOJIOTUM, YTBEP>KICHHON
npuka3oM MUHHCTpa TpaHCIIOpTa U KoMMyHuKarui Pecriyonuku Kazaxcran 19
deBpans 2014 rona 3a Ne 137 (3apeructpupoBad B Peectpe rocy1apcTBeHHOM
perucTpanuyu HOPMaTUBHBIX MTPABOBBIX aKTOB 32 HOMEpOM 9194).

61. B nensix peanuzaruu TpeboBaHui K 0POPMIICHUIO U TIOICPIKAHUS
IIEJIOCTHOCTH nu3aitHa web-calita www.garma.vko.gov.kz nadopmarus
PEIOCTaBISETCS TOCYIAPCTBEHHBIMU OpraHaMU B OT/I€N JOKYMEHTAIIMOHHOTO

oOecrieyeHus: 1 KOHTPOJIS anmnapara B 3JEKTPOHHOM BHJIE (JIEKTPOHHAS MOYTa, (DIIAII -
HOCHTEJIN) Ha TOCYITapCTBEHHOM U PYCCKOM SI3bIKaXx.

62. OduuranbHBIM aIpECOM JIEKTPOHHOM MOYTHI anmnapara siBJIsieTcs apec:
k.zharminskii@akimvko.gov.kz.

63. B nensx co6oaeHus NOJTUTUKUA MH(POPMAIMOHHONW 0€30MaCHOCTH COTPYIHUKH
amnmapata 00s13aHbl OCYIIECTBIIATD MEepelady U MEePEChUIKY clykeOHOU nHbopMauu
TOJIBKO C MCIIOJIb30BAHUEM CITYKEOHBIX TOUYTOBBIX SIILIUKOB HA UHTPAHET - IIOpTaJIe
rocyaapcTBeHHbIX opraHoB PecnyOnuku Kazaxcran (nanee UIITO).

64. Otaensl, annaparbl akUMOB aIMUHUCTPATUBHO-TEPPUTOPUATIBHBIX €TUHUI
obecnieunBaroT 6ecriepedoiiHoe PYHKIIMOHUPOBAHUE CBOEH AJIEKTPOHHOM MOUTHI C
noakroueHneM Kk Cucrteme B padoune aau ¢ 9:00 go 18:30 yacos.

65. Bce nepenaBaemblie 10 3JIEKTPOHHOM MoyTe (aiiiibl JOIKHBI IPOUTH MPOBEPKY
aHTUBUPYCHBIMU IPOIPAMMHBIMU CPEJICTBAMH, YCTAHOBJIEHHBIMU Ha KOMIIBIOTEPE
otnpasuTensa. OTBETCTBEHHOCTh 32 HEHAIICKAITYIO MOATOTOBKY HH(POPMAIIUHU K
nepenaye mno 3JAEKTPOHHON NOYUTE U 32 €€ COJIePKAaHUE HECET OTIIPABUTEND.
3arnpenaercsi pacchlIKa AMEKTPOHHBIX MMHCEM, COAEPKAIINUX PEKIIaMHYI0 HH(pOpMAaLIHIO
, TPOCBE0Y 0 MHOTOKpPATHOW MEPECHUIKE TEKCTa MUChMA.

6. ITopamox paccMoTperHnsa oOpamenwii (H3HIECKAX M IOPHINICCKIX JINIT H
KOHTPOJIb 33 UX UCIIOIHCHHEM

66. Pabota ¢ oOpamieHussMu GU3MUECKUX U FOPUIUYECKUX JIULl OPraHUu3yeTcs
OTJEJIOM JIOKYMEHTAIIMOHHOTO 00€CTIeYeHHsI U KOHTPOJISI B COOTBETCTBUU C 3aKOHOM



Pecniy6nuku Kazaxcran ot 12 ssuBapst 2007 rona "O mopsizike paccMOTpeHuUs
oOpaieHuit PU3NUEeCKUX U I0OPUIMYECKUX JIUIl'", a TAK’K€ MHBIMH HOPMATUBHBIMU
PaBOBBIMU AKTaMHU, PETYJIUPYIOIIUMH TaHHBIM BOIPOC.

67. Bce noctymnaronye B anmapat oopaiieHus PU3ndeckux u IPUIUnIECKUX JIUI
PETHCTPUPYIOTCS B OTIETIE JOKYMEHTAIIMOHHOTO o0ecreueHust U KoHTpoJs. Ha mepBoit
CTpaHMIIe OOpAIEHUsI CTABUTCS IITAMII C YKa3aHUEM PErUCTPALlMOHHOTO HOMEpa U
JaThl PETUCTPALIUH.

Peructpanronnsrit Homep oOparieHus: Gu3nuecKoro JUIa COCTOUT U3 OyKBEHHOTO
unaekca "XKT", HauanpHOM OYKBBI (haMIIIMK aBTOpa U MOPSIKOBOTO HOMEPA.

Peructpamnuonnsrit Homep oOparieHus IOpUANIECKOTo JIUIAa COCTOUT U3
oykBeHHoro unjekca "3T-FOp" u mopsiAKoBOro HoMepa.

PerucrpanuoHHbIit HOMEp aHOHUMHOTO OOpAIeHHsI COCTOUT U3 OYKBEHHOTO
unaekca "XXT-b/n" u nopsiakoBoro HoMmepa.

O6o3HaueHue 1aThl TPOU3BOJUTCS B CIEAYIONICH MOCIIE€I0BATEIBHOCTH: YHUCIIO,
Mmecsll, rof (Hanpumep, 01.01.2015).

PeructpaninOHHbBINA UHJIEKC SIBJISICTCSI OTHOBPEMEHHO BXOJSIIIUM U UCXOSIINM, U
BCE OTBETHI 10 OOPAIICHUSIM PETUCTPUPYIOTCS MO TUM KE HOMEPOM.

Peructpanus ocyiiecTBiaseTcs: MyTeM 3aroJHEHHUs] COOTBETCTBYIOIIUX TOJIEH B
ANEKTPOHHOU MH(popMarronHo# yuetHoit popme ECIJ1O - peructpanmoHHOM
KOHTPOJIBHOM KapTOUuKe yueTa oopaiieHus: (pu3n4eckoro (FOpUIAYECKOro) JIHIia.

[Ipu perucTpaiu NepBUYHOTO OOpAIICHUSI EMY TPUCBANBAETCS PETUCTPALIMOHHBIN
HOMeED, SBIISIOIIUICS 0YePETHBIM MOPSIKOBEIM HOMEPOM.

[TopsimkoBast Hymepalus BeeTcs eAnHas (CKBO3Hasl) 71l 00pallieHnil Gu3n4ecKux
JIMI] ¥ TAKKE OTIENBHO IS 00pallieHui 'opuaudeckux nuil. [lopsakoBas Hymepanus
KOJUICKTUBHBIX 00palieHuit (U3nYecKuX JUIl BEJIETCS COBMECTHO C OOpaIlleHUsIMU
(bu3HUECKUX JIUII, TAKKE BEACTCS MOPSAKOBAS HyMEPAIHs KOJJIEKTUBHBIX OOpaIIeHHA
IOpUTUYECKUX JIUII.

duznyeckoMy Uiy (JIMOO ero MPeaCTaBUTENIO) I MPEACTABUTETIO
IOPUANYECKOTO JIMIIA, HEMOCPEICTBEHHO 00paTUBIIEMYCsl MMCbMEHHO B armapar,
BBIJIAETCS TAJIOH C YKa3aHUEM JIaThl 1 BPEMEHU PETUCTpaIlii, YHUKAIBHOTO HOMEPA,
dbaMUIMU 1 UTHUITMAJIOB JIUIA, PUHSBIIETO OOpallieHue.

68. [Ipuem u paccMoTpenue oopamieHui GU3NYECKUX U FPUANIECKUX JTHII,
MOCTYIIMBIIIMX Y€pe3 BUPTYAIbHYIO PUEMHYIO aKuMa paiioHa, BeO-mopTain "
3JIEKTPOHHOTO TMpaBuTenbcTBa" PecmyOnuku Kazaxcran www.egov.kz,
OCYIIECTBIISIETCS B TIOPSJIKE, YCTAHOBICHHOM 3aKOHOIaTEILCTBOM PecmyOmuku
Kazaxcras.

OHOBPEMEHHO MPOU3BOUTCS PETUCTPALIMS B AJICKTPOHHOM BapUaHTE B pa3ielie
ECB3/10 "O6pamenus rpaxaan" mo Bxosiieit hopme "Peructparmonnas
KOHTPOJIbHAs KapTOUKa OOpallleHuid rpaskan", Mpu 3TOM PErHCTPAlMOHHBIA HOMED



JIOKYMEHTY TipucBanBaeTcst CUCTEMOM aBTOMATHUECKH.

69. [loBTOpHBIMU cUUTAIOTCS OOpalieHust PU3NUYECKUX WU IOPUTUYECKUX JIUIL,
NOCTYHUBIIKE OT OJTHOTO M TOTO K€ JIUIIA 10 OJHOMY M TOMY € BOIIPOCY, €CIIU CO
BPEMEHH PETUCTPAIIUU NEPBOT0 0OpalieHust UICTEK YCTaHOBJICHHBIN
3aKOHOAATEIBCTBOM CPOK PACCMOTPEHUS UIIM 3asIBUTEIIb HE COTJIACEH C MPUHATHIM I10
ero obOparnieHuto pemenueMm. OOpalleHust OJJHOTO U TOTO ke aBTOpa, HO MO Pa3HbIM
BOIIPOCAaM, CYUTAIOTCS IEPBUYHBIMU.

70. ObparteHusi, 10 KOTOPHIM HEBO3MOKHO YCTAHOBUTH aBTOPCTBO, OTCYTCTBYIOT
MOAMKUCH (B TOM YHUCJIE 3JIEKTPOHHAs IIU(poBasi MOJAMKCH), MOYTOBBIN ajpec 3assBUTENS,
CUHMTAIOTCSl aHOHUMHBIMH OOpAIlIEHUSMH U PACCMOTPEHHUIO HE MOJIeKAT, 32
UCKJIFOYEHUEM CITydaeB, yCTaHOBJIEHHBIX 3akoHOM PecryOnuku Kazaxcran ot 12
ssaBapst 2007 roga "O mopsiake paccMOTpEeHUs oOpalieHnit PU3nIeCcKux u
ropuandeckux nui". He momiexxar paccMOTpeHUI0 00palieHus, B KOTOPbIX He
U3JI0’KEHA CYTh BOMPOCA.

71. Ilpu nocTymiieHUH HECKOJIBKUX OOpaIieH!il o OJHOMY U TOMY K€ BOIIPOCY OT
OJIHOTO M TOTO K€ JIUIIA, IEPBOE OOpallleHuEe PETUCTPUPYETCS KaK OCHOBHOE
oOpailieHue, a MocaeAyroIre MPHUOOIIAIOTCS K OCHOBHOMY OOpaIlCHUIO U
paccMaTpHUBalOTCs Kak 0JHO oOpalleHre C YBETOMJICHHEM 3asBUTENS O pe3yJIbTaTax
WX pa3pelieHus B Mpejeaax cpoka, HICUHUCISIEMOTO CO AHS MOCTYIICHUS IEPBOTO
oOparieHusl.

Ha nmoBTOpHBIX 00pamnieHusx GU3NIECKUX JIHII, B KOTOPBIX aBTOP B TCUCHUE
KaJICHJapHOT'0 T'0Jla CTABUT OJIMH U TOT K€ BOIIPOC, MIPOCTABIIAECTCS PErUCTPALIMOHHBIH
HOMEp MEPBOHAYAIBLHOTO 00pallleHus ¢ ykazaHueM "Bropoe", "TpeTbe" u Tak aaiee, a
KapTOYKa y4yeTa C IOMETKOU "MOBTOPHO" MMOMeEIIaeTcs C NEPBOHAYAIIBHOM B KAPTOTEKE
TeKy1ero roja. K moBTopHbIM 00pallieHusIM TPUOOIIAIOTC MaTepUAIbl PACCMOTPEHUS
IPEABIIYIIUX OOpaIeHUH.

Panee paccmaTpuBaBiInecs: HOBTOPHbIE 00pallieHus (PU3NYECKUX HIIU
IOPUIMYECKUX JIUII, IO KOTOPHIM UMEIOTCSI UCUEPIBIBAIOIINE OTBETHI,
JOTIOJTHUTEIBHOMY PACCMOTPEHUIO HE TTOJIEKAT, O YEM B TPEXAHEBHBIN CPOK
cOO0IIaeTCs 3aBUTEIIO OTACIIOM JOKYMEHTALIHOHHOTO 00€CIeYeHus: U KOHTPOJIS.

72. KoHTpOJIb 32 UCTIOJIHEHUEM OOpallleHUi, HAIIPABJICHHBIX JIJISl y4acTHUs B
pPacCMOTPEHUHU B OTJIETIbI, anfapaThl aKHUMOB aIMUHUCTPATUBHO-TEPPUTOPUATIBHBIX
€MHULI, BO3JIAraeTcsl Ha COOTBETCTBYIOIINX pyKoBoauTene. Ecnu paccMoTpenue
MCbMa MOPYYEHO HECKOJIBLKUM CTPYKTYPHBIM MOJIpa3/ieICHUsIM akuMaTa pailoHa, To
OTBETCTBEHHBIM 332 KOHTPOJIb UCIIOIHEHUS SIBISIETCA MOapa3ieJIeHre, YKa3aHHOE B
PE30IOLUHU TIEPBBIM, TUOO TO, PAJIOM C Ha3BaHUEM KOTOPOI'0 CTOMT nmoMeTka "(co3bIB)"

73. B ciyuae HanpaBJICHHs OTBETA 3asIBUTENIO 32 ITOANKMCHI0 PYKOBOIUTENIEH
OTJIEJIOB, TNOO aKUMOB aIMUHUCTPATUBHO-TEPPUTOPHATIBHBIX €IMHULL, OOpaIlleHHE



(U3NYECKOT0 WU FOPUINUYECKOTO JIUIAa CHUMAETCS C KOHTPOJISI TEM XK€ JIOJKHOCTHBIM
JMIIOM aKuMaTa pailoHa, 1o MOPYUYEHUIO0 KOTOPOro OHO paccMaTpuBaiock. [Ipu atom
OCHOBAHHUEM JIJIsl CHSTHS 0OpaIIeHUs ¢ KOHTPOJIS SBJISIETCS COOTBETCTBYIOIIAS €T0
PE30ITIOIHSL.

74. Tlo ucTeueHnN KaJeHJapHOTO ro/1a pacCCMOTPEHHBIE 00parieHns GU3nIecKux
WIN IOPUANYECKUX JIUL, BCE MaTepHUalibl K HUM (POPMHUPYIOTCS B HOMEHKIIATYPHBIE
Jiena ¥ CIAKTCA B apXUB anmnapara.

AHOHMMHBIE 00pALEHUS XPAHSTCS B OT/IEJIE€ TIOKYMEHTAlMOHHOTO 00eCneYeHus U
KOHTPOJISL OJIUH T'OJl, TOCIIE Yer0 YHUUYTOKAIOTCS 110 aKTY.

75. JIuunblil mpueM U3NYECKUX JIUI U TIPEICTABUTENICH IOPUIUIECKUX JIUIL B
OPUEMHON IPpaKJaH anmnapara npoBOJAUTCS aKUMOM pailoHa, 3aMECTUTEISIMU aKuMa
paiioHa, pyKoBoIMTENIEM anmnapara. ['paguk 1uyHOro npruemMa pa3Meniaercs Ha
MH(POPMALIMOHHOM CTEHJIE | ATa)ka 31aHus anmapara.

['padux npuema rpaxxiaH:

2 u 4 MOHEACIbHUK Mmecsna
¢ 15:00 go 18:00 yacos

ExennmeBHO

¢ 14:30 go 18:00 yacos

ExenneBHO
¢ 14:30 go 18:00 yacos

76. Ecau BoIpoc HE MOXKET OBITh PEIIEH BO BPEMsl JIMYHOI'O IpUEMa, TO
MIOCETUTEIb BIIpaBe B MUCbMEHHOM BUJIE U3JIOKUTH CBOIO MPOCHOY MIIM MHOU BOMPOC.
B nanpHelinem ¢ JaHHBIMU MaTepUaiaMy BeJETcs paboTa Kak ¢ oOpalleHUusIMU
(pU3HYECKUX WU IOPUAMYECKHUX JUI] (C MOMETKOM "C TMYHOTro nmpuemMa').

1) akum paifoHa
2) 3aMecTUTEeNH aKuMa paiioHa

3) pyKOBOAMTENb anmapaTa akuma paiioHa

77. KoHTpOJIb 32 CBOEBPEMEHHOCTHIO PACCMOTPEHHUS 00palieHui GU3NIeCKuX Ui
IOPUINYECKUX JINLI, UCTIOJHEHUS IOPYYEHUN PYKOBOICTBA OCYIIECTBISET OTHEN
JOKYMEHTAI[MOHHOTO 00eCTieueHusI 1 KOHTPOJIS.

78. EsxxeTHEBHBIN IIPHEM MOCETUTENEeH pabOTHUKAMU OT/IeNa JOKYMEHTAlMOHHOTO
oOecrieueHust ¥ KOHTPOJIs anmapara ocymectsisercs ¢ 9:00 go 16:00 gacos B pabouune
JTHU.

79. Ilpuem undpopmanuu oT GU3NIECKUX JUIL U MIPEACTABUTENICH IOPUANIECKUX
JIUIT TaK)Ke ocyliecTBisercs no "renedony goepus': 8 (72347) 65187.

80. [TocTynuBIe 3IEKTPOHHBIE BUJI€0-00pallleHusl rpaxxaaH B pasaene "Jluanor"
B T€UEHHUE OJJHOTO paboyvero JHS C MOMEHTa perucTpanuu oopalieHns pyKoOBOAUTEIEM
oTJiesa JOKYMEHTAlMOHHOTO 00eCIeYeHUsI U KOHTPOJIS HAPABIISIIOTCS B 3aBUCUMOCTH
OT XapakTepa BOMpoca 3aMECTUTENSIM aKuMa, PYKOBOJIUTEIIO afapara, 00ecrieunBacT
MOJIFOTOBKY OTBETA (Ha 3JIEKTPOHHOM/ OyMa)KHOM HOCHUTEJIE), COTJIACOBBIBAET BPEMsI
JUISl CBEMKH BUJE0-OTBETA C TEXHUYECKUM MPEICTABUTEIIEM.



7. TIopanoK mOArOTOBKH, 0(OPMIICHHS M COTJIACOBAHHMS, a TAK)KE
IMIPOXOXKACHAA MPOEKTOB ITPaBOBEIX H HOPMATHBHEIX MPABOBEIX AKTOB aKMMATa
¥ aKMMa paiioHa, MPaBOBBIX aKTOB aIlIapara

81. ITpoeKThl BHOCHMBIX TPAaBOBBIX 1 HOPMATUBHBIX MPABOBBIX AKTOB aKUMaTa 1
aKMMa palioHa pa3padaThIBaOTCs, OPOPMIISIOTCS U COTJIACOBBIBAIOTCSA
roCy/1apCTBEHHBIMU OPTaHaMU-UCTIOJIHUTEISIMU B COOTBETCTBUH C TPEOOBaAHUSIMU
3akonoB Pecniy0nuku Kazaxcran ot 24 mapta 1998 roga "O HOpMaTUBHBIX PAaBOBBIX
aktax", oT 27 Hos10pst 2000 rona "O6 aAMUHUCTPATUBHBIX MpoIleaypax",
noctanoBneHus [IpaBurenscrBa Pecriyonuku Kazaxcran ot 16 aBrycra 2006 roma Ne
773 "O6 ytBepxaeHuu lIpaBun ohopmiieHHs U COTTIACOBaHUS HOPMATHUBHBIX
IIPaBOBbIX aKTOB", PernaMeHnTa palilOHHOIO aKMMaTa, NHBIX HOPMATUBHBIX IIPABOBBIX
AKTOB, a TAKXKE HACTOSILETO PErjlaMeHTa.

82. B cootBercTBUM ¢ myHkTamu 1, 3 cratbu 37 3akoHa PeciyOnuku Kazaxcran ot
23 guBaps 2001 rona "O MeCTHOM roCcy1apCTBEHHOM yIPAaBJIEHUU U CAMOYITPABICHUU
B PecnnyOnuke Kazaxcran" akumat pailoHa U3a€T IOCTAaHOBJIEHHUS, a aKUM palioHa —
pelIeHs HOPMATUBHO-IIPABOBOT'O XapaKkTepa U pacropsKeHHsl 10 BOIIPOcaM
aAMUHUCTPATUBHO-PACHIOPSAIUTENBHOTO, OIEPATUBHOIO U MHIUBUIYaIbHOIO
xapakrepa.

83. 'ocygapCTBEHHBIMU OpraHaAMU-UCIIOTHUTEISIMU ONIPEIESETCS HEOOX0IUMOCTh
IOPUHATHS TOTO UM MHOTO aKTa aKkuMaToOM, JIN0O aKMMOM paiioHa, B COOTBETCTBUU C
KOMITETEHUUEN, TPSIMO ONPENETIEHHOM 11 HUX 10 JAaHHOMY BOIIPOCY JE€UCTBYIOIIUM
3aKoHOJATeNHCTBOM PecnyOnuku Kazaxctan. BHocuMbIe TPOEKTHI aKTOB aKUMaTa 1
akuMa palioHa He MOTYT npotuBopeunTh Konctutyuuu Pecy6nuku Kazaxcran,
3akonam PecnyOnuku Kazaxcran, aktam IIpaButensctBa, [Ipesuaenra PecyOnuku
Ka3zaxcraH, HHBIM BBILIECTOSAIIUM HOPMATHBHBIM IIPABOBBIM aKTaM.

84. IIpoekThl NPaBOBBIX 1 HOPMATUBHBIX IMPABOBBIX AKTOB MOTYT pa3padaThiBaThCs
KaK BO MCIIOJTHEHUE MMOPYUYEHHI pyKOBOJICTBA pailOHa, TAK U IO UHULIUATUBE
rocyJapCTBEHHBIX OPraHOB-UCIIOIHUTENEH. B ciydae, eciy B BBILIECTOSIIMX
HOPMAaTHBHBIX IPABOBBIX aKTaX UMEETCS OPYUYECHUE O PUHATHH NTPABOBBIX UIIU
HOPMATHBHBIX MPABOBBIX aKTOB aKUMAaTa UM aKUMa palloHa, rOCyJapCTBEHHbBIE
OpraHbI-UCIIOJIHUTEIN TPUHUMAIOT MEPHI [0 CBOEBPEMEHHOMY M KaUECTBEHHOMY
IPE/ICTAaBIICHUIO MPOEKTa TAKOI'0 aKTa B anmnapar.

85. IIpoekThl NpaBOBBIX U HOPMATUBHBIX IIPABOBBIX AKTOB MPECTABISAIOTCS B
amnmapar Ha rocyJJapCTBEHHOM U PYCCKOM sI3bIKax, oTredyaTaHHbie mpudTom "Times
New Roman" pazmepom Ne 14 (B npuiaoKeHUAX MOKET ObITh UCIIOIb30BaH WIPUPT
MEHBILIEro pazmepa, Ho He MeHee Ne 10), Ha 3JIeKTPOHHOM U OyMa)KHOM HOCHTEJIE,
COTJIaCOBaHHbBIE C 3AMHTEPECOBAHHBIMU I'OCY/IapPCTBEHHBIMU OpraHamMu, MOJIUCTHO



napadupoBaHHbIE PyKOBOJIUTEISMH FOCYAapCTBEHHBIX OPraHOB-UCIIOIHUTENEH, 1100
PYKOBOJUTEISIMU IOPUTUYECKUX CITYKO TAHHBIX TOCYAapCTBEHHBIX OPraHOB.
CornacoBaHue MpeICTaBISIEMbIX IPOEKTOB € IOPUANYECKUMU CITy:KO0aMu
rocyJapCTBEHHBIX OPraHOB-UCTIOTHUTEIIEH SBIIIETCS 0053aTEIbHBIM YCIOBUEM UX
BHECEHUS B aIapar.

86. [lepcoHanbHYI0 OTBETCTBEHHOCTh 3a KAUECTBEHHYIO Pa3pabOTKy IIPOEKTOB,
CBOEBPEMEHHOCTb MX MPEACTABIICHUS (B CIy4asx, KOTJ1a B COOTBETCTBYIOIIMX
HOPYUYEHUSIX YCTAHOBJIEHBI CPOKU MPECTABICHUS IPOEKTA), HEOMYIIICHUE
nyOIupoBaHMs paHee MPUHATHIX aKTOB MO IaHHBIM BOIIPOCaM, a TaKXke 3a
ayTEHTUYHOCTh TEKCTOB Ha IOCY/IapCTBEHHOM U PYCCKOM SI3bIKaX HECYT PyKOBOAUTENIN
roCyJapCTBEHHBIX OPraHOB-UCIIOTHUTEIIEH.

87. Ilocne npeBapuUTEIBLHOrO COIIACOBAHMS CO BCEMH 3aMHTEPECOBAHHBIMU
roCy/1apCTBEHHBIMU OpPTaHaMU IIPOEKT aKTa MPEJCTABIAETCS Ha COrNIACOBAHME B
amnmnapar.

[TpoekT akTa IpOXOAUT FKCIEPTU3Y B OT/ENaX anmapara:

1) oTnene KOHTPOJSA U JOKYMEHTALlMOHHOTO 00ECIIeYEHUS:

Ha ayTEHTHYHOCTh TEKCTOB IIPOEKTA HAa FOCYJAapPCTBEHHOM U PYCCKOM SI3bIKaX;

COOTBETCTBHE MPOEKTa TpeOOBaHUAM O(OPMIICHHS U COTJIACOBAHUS HOPMATHUBHBIX
IPaBOBBIX aKTOB;

Ha HEOOXOAUMOCTb OCYILIECTBICHHS KOHTPOJIS 3@ UCIIOJIHEHUEM IIPEIaracMoro
aKTa, HeJIOMyIIeHUEe AyOIUpPOBaHUS TOPYUCHHUIA;

2) I0OpUAUYECKOM OT/EJIE — HA COOTBETCTBHE MTPOEKTA aKTa 3aKOHO/1aTENNbCTBY
Pecny6nnku Ka3zaxcras.

Cpok npoBeieHus1 FIKCIEPTU3bI IPOEKTa HE TOJIKEH MPEBBIIATH 3 pabounx JHEH.

88. Anmapar B xo/i€ MPOBEACHUS SKCIIEPTU3bI WJIU IO €€ pe3ybTaTaM BIPaBe
BO3BPATHUTh MPOEKT pa3zpabOTUMKy Ha TOPaOOTKY IO OCHOBAHUSIM:

1) HEe ayTEeHTUYHOCTH TEKCTOB MPOEKTA Ha TOCYAAPCTBEHHOM U PYCCKOM SI3bIKaX,
HE COOTBETCTBUS TPeOOBaHUSAM O(POPMIICHUS U COTTIACOBAHMS, HATHUHUS
OyOIUpYIOIUX TOPYUYEHUIH;

2) HE COOTBETCTBUS IPOEKTA 3aKOHOAaTeNnbCTBY PecnyOnuku Kazaxcran;

3) npencraBiieHus ¢ HapyleHueM TpeboBaHuil PernamenTa akumara paiioHa, a
TAKKE HACTOSIIETO PErJaMeHTa.

OTpHLaTebHOE IKCIIEPTHOE 3aKIOYEHUE IO IPYTUM MOTHBAM HE MOKET CIIYKUTh
OCHOBAHUEM JIJIs1 BO3BpATa MPOEKTA.

89. K mpoeKTy nmpuiiaraercs JIMCT COINIaCOBaHUs, B COOTBETCTBUU C MIPUIIOKEHUEM
1 k HacTosiLIeEMy periaMeHTy. B nucre cornacoBaHus yka3plBaeTcs IPOBEICHHUE
AKCIIEPTU3bl HA Ay TEHTUYHOCTh TEKCTA Ha TOCY/IapCTBEHHOM U PYCCKOM SI3bIKaX,
COOTBETCTBHS TPEOOBAaHUSAM O(POPMIICHHUS U COIJIACOBAHUS, COOTBETCTBHUSA
3akoHOAaTenbCTBY PecryOnmnku Kazaxcran, He0OX0QUMOCTb OCYIECTBICHUS



KOHTPOJIS 32 UCIIOJIHEHUEM MPEIaraéMoro akTa v MOCTaHOBKH €ro Ha KOHTPOJIb. 3a
KaKyI0 U3 MTPOBEJACHHBIX 3KCIEPTU3 HECYT OTBETCTBEHHOCTh CBOEH MOJMUCHIO KaK
CHELUATKCTBI OTIETIOB anmnapara (B COOTBETCTBUU C YTBEPKACHHBIMU JOJKHOCTHBIMA
0053aHHOCTSIMH), TaK U PyKOBOJMUTENHU OTJIEIOB. TaKkKe B JIUCTE COrJIacoBaHUs
YKa3bIBAKOTCS MOJANKUCH BHOCAIIUX MPOEKT PYKOBOJIUTENEH rOCY1apCTBEHHBIX OPraHOB
(3aBEpeHHbIE NeYaThi0 TOCYJapCTBEHHOTO OpPraHa), 3aMeCTUTENEH akuMa paiioHa 1o
KypUpPYyEMBIM BOIPOCaM B COOTBETCTBHUHM C pacIpeiesieHueM 00s13aHHOCTEMH,
pykoBoauTens annapara. K BHOCUMOMY ITPOEKTY MpUIaraeTcs MOosICHUTEbHAs
3aMKcKa B COOTBETCTBUU C MPUJIOKEHUEM K pErIaMeHTy akumara JKapMHUHCKOTO
paroHa.

90. IlocTanoBneHUs akMMaTa paiioHa IPUHUMAIOTCS HA 3aCEJaHUAX aKuMaTa
IyTEM OTKPBITOrO F0JIOCOBAHUS WICHOB akuMaTta. B oTaenbHBIX cirydasx
IIOCTAHOBJICHUS aKMMaTa MOTYT IIPUHUMATBCS MEKY 3aCEAaHUSAMU aKUMAaTa IIyTEM
cOopa noJnucel WICHOB akuMaTa Ha JIMCTE COTJIaCOBAHMS COTJIACHO MPUIIOKEHUIO 2 K
HACTOSIILIEMY PETJIAMEHTY.

91. Ilocne mpoxoxaeHUs BceX HEOOXOAUMBIX MPOLEAYP COIIACOBAHMS U
IPOXOKJIECHUS ITPOEKTHI aKTOB IEPENAIOTCS HA MTOANKNCH AKUMY paiioHa.
[TocranoBIEHUS PAalOHHOIO AKUMATa, PELICHUs U PACIIOPSHKEHUS aKUMa paiioHa
HOJMUCHIBAIOTCS] aKUMOM paiioHa (JIM00 JIULIOM, UCIIOHSOIIUM €Tr0 00513aHHOCTH C
npaBoM noanucH). Mckimoyaercs BHECEHUE UCTIPABICHUM B ITOAJIMHHUKY IIPABOBBIX U
HOPMAaTHBHBIX MPABOBBIX aKTOB MOCJIE UX MOJIUCAHUS.

92. IloanucaHHbIE IPABOBBIE U HOPMATHBHBIE ITPABOBBIE AKTHI aKMMaTa U aKuMa
palioHa nepearoTcs JUIisl PETUCTPALMH B OTAEN JOKYMEHTAIMOHHOTO 00ECTICUEHHS U
KOHTpOJs. K MOMIMHHUKY aKTa MpUiiararoTcs:

1) cipaBka-o60cHOBaHUE (ITPU HEOOXOIUMOCTH);

2) TOKYMEHTBI, TOATBEPKAAOLIME IPOXOKAECHUE NIPEIBAPUTEIBHBIX COTJIACOBAaHUI
C 3aMHTEPECOBAaHHBIMU I'OCYIAPCTBEHHBIMHU OpPraHAMHU, POXOXKACHUE SKCIIEPTU3;

3) BIEKTPOHHBII HOCUTEIB C TEKCTOM aKTa CO BCEMH MPUIIOKEHHUSIMH Ha
roCy/IapCTBEHHOM U PyCCKOM fI3bIKaX (IpU HEOOXOAUMOCTH);

4) TUCT pacChUIKY, 3aIIOJIHEHHBIN UCIIOJIHUTENIEM, C YKa3aHUEM KOJIUYECTBa
JK3EMIUIIPOB KOXKJIOMY aJIpecary;

5) mosicHUTENIbHAS 3aMUCKA;

6) TOKyMEHTBI, 000CHOBBIBAIOIINE HEOOXOIUMOCTD MIPUHSTHS aKTa.

B oTaene qoOKyMeHTAlIMOHHOTO 00€CTIEUEeHUs U KOHTPOJISL TPOU3BOAUTCS
perucrpanys NpeACTaBICHHBIX AKTOB IIyTEM 3aHECEHUS B CIIEUAIbHBIE )KYPHAJIBI C
IIPUCBOCHUEM JIaThl 1 HOMEpA.

93. Konuu akToB akuMaTa U akuMa paiioHa B TeueHue 3 pabouux THel
pacchbUIalOTCs OTAEIOM JOKYMEHTAIIMOHHOTO OOECIIeUeHUsI U KOHTPOJIS B
COOTBETCTBHHU C JIUCTOM PACCHUIKH, YTBEPKACHHBIM PYKOBOJIUTEIEM annapara akuma



paiioHa Wi pyKOBOAMUTEJIEM OT/AENA TOKYyMEHTAlMOHHOTO 00eceYeHNs U KOHTPOJIS.

94. HopMaTuBHbBIE TPaBOBBIE OCTAHOBJICHUS PAlOHHOTO aKUMATa, PEILICHUS
aKrMa paiioHa MoJJIekKaT rocyJapCTBEHHON PETUCTPALU B OPraHax FOCTHUIIMH.

HampaBieHue akToB Ha TOCYIapCTBEHHYIO PETUCTPALIMIO POU3BOJUTCS B
cooTBeTcTBUM ¢ 3akoHOM Pecnyonuku Kazaxcran ot 24 mapra 1998 rona "O
HOPMAaTHUBHBIX MPABOBBIX aKTax', mocraHoBieHussMu [IpaButenscrBa PecriyOnuku
Kazaxcran ot 17 aBrycra 2006 roga Ne 778 "O06 ytBepxaenuu [IpaBui
roCyJIapCTBEHHOM perucTpalui HOpMaTUBHBIX MpaBoBbIX akToB", oT 30 mas 2002 roga
Ne 598 "O mepax no coBepIIEHCTBOBAHUIO HOPMOTBOPUYECKOU NESITENBHOCTH ', HHBIMU
HOpPMaTUBHBIMU IIPABOBBIMU aKTaMH, & TAKXKe HACTOSIILIUM PETIIAMEHTOM.

95. HopMaTuBHbBIE TPaBOBBIE aKThl aKMMa M aKUMaTa pailoHa JOJKHBI COAEPKATh
HOpMY O BBEACHHMHU UX B JieiicTBUE. OuinambHOe OMyOINKOBaHNE HOPMATHUBHBIX
IIPABOBBIX aKTOB, 32 UCKIIFOUEHHEM HOPMATUBHBIX MTPABOBBIX aKTOB, COACPKAIINX
roCcyJapCTBEHHbIE CEKPETHI U HHYIO OXPaHIEMYIO 3aKOHOM TailHy, SBIIAETCA
00s3aTeNIbHBIM YCIIOBUEM BBEJCHUS UX B JielicTBre. KOHTPOIIb 110 MOATOTOBKE,
HaIpaBJICHHE, TOJHOTHI U CBOEBPEMEHHOCTHU OMYOIMKOBAaHUS HOPMATHUBHBIX TPABOBBIX
aKTOB aKMMa M aKMMaTa pailoHa OCYyILECTBISETCS OTAEIOM IOPUINUECKON U
rocyJapCTBEHHO-IIPaBOBOM pabOTHI anmapara.

96. [ToqMMHHUKY aKTOB aKMMa U aKuMaTta paiioHa XpaHSATCS B OTIEIE
JOKYMEHTAIIMOHHOTO 00eCTeueHUs U KOHTPOJIS.

97. 3amenHa paHee pa30CIaHHBIX IK3EMILISIPOB aKTOB IIPU TEXHUYECKUX OMIMOKAX
MOJKET OBITh MPOU3BE/ICHA OT/AEIIOM JTIOKYMEHTAIIMOHHOTO 00ECIIEYEHUSI U KOHTPOJIS C
paspenieHus: pyKoOBOAUTENS anmapaTta. B 3ToM ciydae nepBoHa4YalbHO pa30CIaHHbIE
JOKYMEHTBI JJOJKHBI ObITh OTO3BaHHbI.

98. AxThI anmapara 0pOpMIISIOTCS MPUKA30M PYKOBOJIUTEINS anmnapara. AKTbI
amnmnapara MOJIMCBIBAIOTCA PYKOBOAUTEIIEM ammapaTta, 1100 JIUIOM, UCIIOTHSIIOUM
ero 00s13aHHOCTH.

[Ipuka3sl pyKOBOJIWTENS annapara 1o KaJpoBbIM BOIIPOCAM PETHCTPUPYIOTCS
OTJIEJIbHO OT UHBIX MIPUKA30B C MPUMEHEHUEM OT/AEIbHON HyMepalluu.

99. Ilpuka3zbl 0pOpMIISIFOTCS Ha CeIMaIbHbIX OJaHkax. [I[poekThl mpukaszoB
IPOXOJIAT MPEABAPUTEIbHYIO SKCIIEPTU3Y B OT/EIIE FOPUIUIECKOMN U
roCyJ1IapCTBEHHO-TIPABOBOM pabOThI HA COOTBETCTBUE JIEUCTBYIOLIEMY
3akoHoaTenbCcTBY PecnyOnuku Kazaxcran, B oTe1€e JOKyMEHTAlMOHHOTO
oOecrieueHus: 1 KOHTPOJISl IO Borpocam O(popMIIeHHs], Ay TEHTUYHOCTH TEKCTa Ha
roCyJapCTBEHHOM U PYCCKOM sI3bIKax. [IpoxoxaeHue 3kcnepTu3 NpoeKTa puKasa
pyKOBOAUTENS anmnapara oGopmisieTcs ImyTeM coopa MOANUCEN B TUCTE COTIACOBAHMS,
COIJIaCHO MPHUJIOKEHUIO 3 K HACTOSIEMY PEIJIAMEHTY.



8. HOp}IJIOK OpraHru3aluy KOHTPOJIA HCIIOJIHCHHUA NOKYMCHTOB

100. Opranu3zaiys KOHTPOJIS ¥ MTPOBEPKA UCHOJIHEHUS AKTOB OCYILIECTBIIAETCS B
cooTBeTcTBHUM ¢ 3akoHOM Pecnybnuku Kazaxcrtan ot 27 Hos6pst 2000 roga "O6
aMUHUCTPATUBHBIX Npoueaypax", Ykazom llpesuaenra Pecnyonuku Kazaxcran ot 27
anpens 2010 romga Ne 976 "O6 ytBepxkaenuu [IpaBui moaroToBku, COriacoBaHUs U
npenacrapiieHus Ha paccmorpenue [pesunenty Pecyonuku Kazaxcran npoekra
nocnanus [Ipesunenta Pecniyonuku Kasaxcran k Hapoay Kazaxctana, morotoBku,
COTJIACOBAHMS U MPEACTABICHHUS Ha MOANKUCH TPOEKTOB AKTOB U IOPYUYEHUN
[Ipesuaenta PecyOnuku Kazaxcran, peanuzanuu nocnanus [Ipesunenra PecnyOnvku
Kazaxcran k Hapony KazaxcraHa, oCylecTBIEHUSI KOHTPOJIS 32 UCIIOJIHEHUEM aKTOB U
nopyuenuii [Ipesunenra Pecnyonuku Ka3axcran v mpoBeieHHs MOHUTOPHHTA
HOPMAaTHUBHBIX MPaBOBBIX yYka30B [Ipesunenta Pecriybnuku Kazaxcran", Ykazom
[Ipe3unenta Pecriyonuku Kazaxcran ot 19 mapra 2010 rona Ne 954 "O Cucreme
€XKEroTHOM OLEHKU 3(P(PEKTUBHOCTH JEATEIBHOCTH LIEHTPAIBHBIX TOCYIaPCTBEHHBIX U
MECTHBIX UCIIOJIHUTENBHBIX OPraHoB 00JacTel, ropojia pecrnyOIMKaHCKOTO 3HAUCHUS,
CTOJIMUBI", ”HBIMM HOPMaTUBHBIMU ITPABOBBIMH AKTAMHU U HacTOAIKUM PermameHToMm.

101. KoHTpoJib UCTIOTHEHUS JOKYMEHTOB OCYILECTBIISACTCS ITyTEM:

1) uctpedboBanust HEOOXOAUMOIN HHPOPMALIMK OT OTJENOB, alapaTOB aKUMOB
aIMUHHUCTPATUBHO-TEPPUTOPUAIBHBIX €IUHUIL AJ11 HanpasieHus yepe3 ECO/10;

2) nuctpedoBaHMs HEOOXOIMMOM JTOMOIHUTENbHON HH(POPMALIHH;

3) 3aciymuBaHus U 00CYK/IEHUSI OTYETOB U JO0KJIaJ0B 00 UCIIOJTHEHHH;

4) peBU3UM U UHBIX POPM JOKYMEHTAIbHON IPOBEPKH;

5) IpOBEpKH C BBIE3/IOM Ha MECTO;

6) Ipyrumu, He MPOTUBOPEUAIIMMH 3aKoHOAaTeNbCcTBY PecnyOnuku Kazaxcran
crnocobamu.

102. JIoMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 33 KOHTPOJIb 32 CBOEBPEMEHHBIM U
KayeCTBEHHBIM UCIIOJIHEHUEM aKTOB M nopyuyenuit [Ipesunenta, [IpaBurenbcraa,
[Ipembep-Munuctpa, ero 3amecturenei, Pykopoaurens Aamunucrpauuu [Ipesunenrta
u Kanuensipuu [Ipembep-Munucrtpa PecniyOnuku Kazaxcran, a Takxe TOKYMEHTOB C
nopyuenusimu IIpesunenra, I Ipembep-MunucTpa, €ro 3aMeCTUTENIEN U PYKOBOJIUTENIECT
Anmunuctpanuu pesuaenta u Kannenspuu, akToB akiuma 1 akumaTa paiioHa,
IPOTOKOJIbHBIX PEIIEHUI aKhMMa paiioHa SIBISIETCS PYKOBOAUTENb annapara.

103. PykoBoauTenp anmnapara, OTAENbI annapara OpraHu3yrT KOHTPOJIb U
COOJII0/IEHNE UCTIOJIHUTEIbCKON JUCIUIUIMHBI, 00€CIIeYnBatOT 3P PEKTUBHOE
B3aUMOJICHCTBHUE OTJIETIOB, AllllapaTOB aKUMOB aIMUHUCTPATUBHO-TEPPUTOPUATIBHBIX
€VHMUII, OTAEJIOB alapaTa, MHbIX TOCYJIapPCTBEHHBIX U HETOCYAapCTBEHHBIX
OpraHU3aIUu.

3amecTUTeNr akuMa paiioHa, anmnapaToB akKUMOB



aJIMMHUCTPATUBHO-TEPPUTOPUATILHBIX €IUHUL, PyKOBOJUTENIN OT/IEI0B 00€CIIeUHBAIOT
KauyeCTBEHHOE U CBOEBPEMEHHOE UCIIOTHEHUE AKTOB M MOPYUYEHUN 110 KypUPYEMBIM
HAIPaBJICHUSAM PaOOTHI.

104. Ha xoHTpoJib OepyTCs CAEAYIOIMNUE JOKYMEHTBI, B TOM YHCIIE CEKPETHBIE U
uMeromre oTMeTky "/l cimyke6Horo moyib30BaHuA":

1) nopydenus 1100 myHKThI opyuyeHuit [lpesuaenrta Pecnyonuku Kazaxcran no
CIIy’K€OHBIM U MHBIM JIOKYMEHTaM Ipu HaIM4uu mramna "bakpuiayra anbHabs'";

2) noctanosnenus [IpaButenbcTBa, pacnopsokenus [Ipembep-MunucTpa,
MPOTOKOJIBI 3acenanuu [IpaBurenscTBa, copemanuu y [lpembep-Munucrpa, ero
3amectutenen u Pykosoaurens Kanuemsipuu;

3) 3ampocsl genyTtaToB [lapnamenta Pecnybnuku Kazaxcran;

4) obpamieHust GU3NIECKUX U FOPUITAYECKUX JIHIT,

5) aKkThl NPOKYPOPCKOTO pearupoBaHus, MOCTYIAIOIINE B aJ[PEC MECTHBIX
UCIIOJIHUTEIBbHBIX OPTraHOB, YaCTHBIE ONPEAEIICHUS CY0B;

6) mUcbMa rocyJJapCTBEHHBIX OPTaHOB, U3 COJIEP>KAHMS KOTOPBIX BBITEKAET
HEO0OXOIUMOCTh MIPENOCTABIEHUS OTBETA, HHPOPMALIUU, Pa3bsICHEHUS, BHECEHHUS
NPEAJIOAKEHUM 110 TEM WIIM UHBIM BOIPOCAM;

7) akThl aKUMaTa U akKuMa paiioHa, B KOTOPBIX JaHbl MOPYUYEHUSI PYKOBOIUTEISIM
OT/IEJIOB, alapaTaM akuMOB aJIMUHUCTPATUBHO-TEPPUTOPHAIBHBIX €IUHULI;

8) mopydeHus akuMa paiioHa, JaHHbIE HAa COBEIIAHUIX, B X0JI€ OTYETHBIX BCTPEY U
MOE3/0K I10 PaloHY.

Ha KoHTpOb MOTYT OBITH B3SIThI MHBIE IOKYMEHTBI M BOIIPOCHI MO MOPYUYEHHUIO
PYKOBOJICTBA aKMMAaTa paliOHa.

105. AKTBI U TOpYYEHUS] aKUMa 00JIACTH €ro 3aMECTUTEINEH, TPOTOKOIbHBIX
NOPYYEHHI aKuMa paiioHa ¢ y4eTOM YCTaHOBJIEHHBIX CPOKOB MCIIOJHEHUS CTABATCS Ha
CJIEIyIOIIME BUbI KOHTPOJIS:

1) cpouHbIil — ¢ moMeTKaMu: "BecbMa CpouHO" - B TeueHue 3 pabounx gHen, "
cpouno", "yckoputh" - 10 10 pabouux nHew;

2) kpaTkocpouHblid — oT 10 pabouux anHei g0 1 mecsia;

3) cpenHecpouHblii — oT 1 10 6 MecsIEB;

4) TOATOCPOYHBIN — CBBIIIE 6 MECSIICB.

106. Cpokn HCTIOJIHEHUS TOPYUYEHN, YCTAHOBIICHHBIE B AKTaX U OPYYEHUAX
UCYHCIIAIOTCS B PaO0OYMX JHSAX CO JHS MX MOCTYIUICHUS B MECTHBIN UCTIOTHUTEIBHBIH
OpraH panoHa.

CoOTBETCTBYIOIINE MECTHBIE UCITOJIHUTEIIBHBIE OPTaHbl, B aAPEC KOTOPHIX ObLIO
JIaHO MOPYUYEHHUE, MPEICTABUTENN KOTOPHIX MPUCYTCTBOBAIM Ha 3aceIaHuu (
COBEIIAHUHN ), 00513aHBI Cpa3y Mocye 3aceaaHus (COBEUIaHUs ) MPUCTYIIUTh K
UCIIOJTHEHUIO IOPYYEHUH, HE JOKHUIASICh MOCTYIUIEHUSI K HUM IIPOTOKOJIA 3aceanus (
COBEIIAHMS) UJIM IOPYUEHHS aKUMa paiioHa.



107. UcionHeHUe aKTOB U IOPYYECHUM 00eCTIeunBaeTCs B YKa3aHHbBIE B HUX CPOKHU.

B cnyuasx, ecnu B mopy4eHuUsx co mramiioM "'bakpuiayFa anbiHabl" HE
YCTaHOBJIEHBI CPOKH, TO OHU UCTIOJNHSAIOTCA B MECSYHBIN CPOK.

108. B cinydyae HEBO3MOKHOCTH UCTIOJHEHUS IOPYUYEHUN U aKTOB B CPOK,
PYKOBOJUTENb TOCYITAPCTBEHHOTO OpraHa - UCIIOJHUTENS 3a0J1arOBPEMEHHO, HE
MO3/THEE OJHOTO JHS 10 UCTEYEHUSI YCTAHOBJIEHHOIO CPOKA, HAMPABIISIET HA UMS
JOJKHOCTHOTO JIMIIA, IABIIETO MOpYyYEHUE, MUChMO C YKa3aHUEM TEKYIIErO0 COCTOSHUS
UCIIOJIHEHHUS, apTYMEHTUPOBAHHOTO 0OOCHOBAHMS HEOOXOIUMOCTH MPOJICHUS CPOKa,
1100 ero mepeBoja Ha CPEAHECPOUHBIN UITU JOJITOCPOUYHBIN KOHTPOJIb C 00s3aTEIbHBIM
YKa3aHUEM KOHKPETHOT'O CpOKa UCIOJIHEHUS, KOHKPETHBIX OTBETCTBEHHBIX
MOJIMTUYECKUX TOCYJJAPCTBEHHBIX CIYXKAIIUX, a TAKXKE IOCYIapCTBEHHBIX OPTaHOB —
COMCITOJIHUTENEH U OTBETCTBEHHBIX JOJKHOCTHBIX JIUII.

[IpoasieHre CPOKOB UCIIOJIHEHUS, B TOM YHUCJIE IEPEBOJ MX HA CPETHECPOUYHBIN WIIH
JOJITOCPOYHBIN KOHTPOJIb JA0IyCKaeTcsa He 0oJiee OTHOTO pa3a Mo PEeUIeHUI0 akuma
palioHa M ero 3aMeCTUTEIIEH.

[ToBTOpHOE MPOJIJIEHNE CPOKA UCTIOTHEHUS aKTOB U MOPYUYECHUH JTOMYyCKAETCs 10
pPELIEHNIO aKuMa paiiloHa U €ro 3aMECTUTENIEH C PACCMOTPEHUEM BOIIPOCA O
MPUBJICYEHUHU K JUCITUTIMHAPHON OTBETCTBEHHOCTH JOJKHOCTHBIX JIHII.

109. JIoKyMEHTBI peTUCTPUPYIOTCS CHEUATUCTAMH OT/e]a JOKYMEHTAIIMOHHOTO
oOecrieyeHus: U KOHTPOJIS B cOOTBEeTCTBYOMMUX pazaenax ECOJ10 u nepenatorcs
akuMy paiiona (0o JHITy, UCTIOTHSIONIEMY 00sI3aHHOCTH aKMMa paiioHa) Jis
MPUHATHS IO HUM PEIICHUS U HAJOKEHUS PE30IIOLNH. JJOKYMEHTBI, TOCTYIUBILINE HA
OyMaKHBIX HOCUTESIX MTEPEAAOTCS HAapOUyHO, noctynusine yepe3 EC3/10
HAIIPABJIAIOTCS B 3JIEKTPOHHOM BUJIE.

Ha noxyMeHTax, nmojiexammx KOHTPOJII0, IpocTaBisiercs mramn "bakpiiayra
aneiHael" WK "bakeutay".

110. [Tocnie npuHATOrO peMIEHUs] aKUMOM paiilOHa COTPYIHUK OT/IeNa
JOKYMEHTAIIMOHHOTO 00€CTIeYeHUsI U KOHTPOJIS EPEAAET JOKYMEHTHI, MOCTYIHUBIINE
Ha OyMa)KHBIX HOCUTEJISIX, 3aMECTUTEIISIM aKiuMa pailoHa, pyKOBOAMUTEIIO ariapara.

[Ipu mocTymieHuu CpOUHON KOPPECTIOHAEHIIUU (TOKYMEHTOB) COTPYAHUK OTAeNa
JIOKYMEHTAIIMOHHOT'O 00eCTieueHUs U KOHTPOJIS He3aMeNIUTEIBHO 110 TeIePOHY
uH(pOpMUPYET PYKOBOAUTEIS amnmapara, 3aMeCTUTENeH akuma pailoHa, MpUEeMHbBIE
PYKOBOAUTEIIEH OTIEIIOB.

111. OTnen 1OKyMEHTAIMOHHOT'O 00ECIIeYeHUs U KOHTPOJIS 10 UCTEYCHUS
YCTAHOBJIEHHOT'O CPOKA MCTIOJHEHHSI KOHTPOJIBHOTO MOPYUYEHHUS HANPABIISIOT B a/Ipec
rOCyJIapCTBEHHBIX OPraHOB COOTBETCTBYIOIEEC HATIOMUHAHUE 10 UCITOJTHEHUIO
JIOKYMEHTA.

112. PykoBoauTenb OoTaena TOKYMEHTAIIMOHHOTO 00ECIIEYeHHS] U KOHTPOJISI BEAET
y4eT, KOHTPOJIb U aHAJIU3 UCIIOJIHEHUSI KOHTPOJIbHBIX MopydeHuit. [Ipu atom



uH(bOpMaIIs TIPEICTABISAECTCA PYKOBOIUTEIIO allliapaTa Ha €KeHeIeTbHOM OCHOBE.
E>xemMecsiYHO Ha OCHOBE aHaJIM3a MATEPUAJIOB alnapaToB aKMMOB
aIMUHUCTPATUBHO-TEPPUTOPHAIIBHBIX €IMHUII, OT/ICTIOB, BHOCUTCSI HH(pOpMaIus 00
WCIIOJTHEHUHU TTOPYUCHHH C MPETIOKEHUSIMH 1 OOOCHOBAHUSIMU O CHATUU C KOHTPOJIS
WJIU TIPOJITIEHUH CPOKA UCTIOJIHEHUS TOPYUYEHUS.

113. Otnen 1OKyMEHTallMOHHOTO 00ECTIEYEHUSI U KOHTPOJIS €)KEMECSYHO TOTOBUT
uH(pOpMAaIMIO aKUMY pailoHa 3a MOJIUCHI0 PYKOBOAMTENS anmnapara 00 UCIIOJTHEHUN
IIOPYYECHUN aKMMa panioHa U €ro 3aMEeCTUTENEH.

OTtaen JOKyMEHTAIMOHHOTO 00eCTeUeHUs U KOHTPOJIS €KEKBapTaIbHO TOTOBUT
uHGOPMAITNIO aKUMY pailoHa 3a MOMUCHI0 PYKOBOAUTEIA arapaTa Mo UCIIOJTHEHHUIO
KOHTPOJIbHBIX HOPMATHBHO-TIPABOBBIX aKTOB aKMMa M akuMaTa paiioHa.

114. JlTokyMeHTbI CHUMAIOTCSI C KOHTPOJIS TIOCJIE TMOJTHOTO Pa3pelIeHuUs
MIOCTABJICHHBIX B HUX BOIIPOCOB M YBEAOMIIEHHUS] COOTBETCTBYIOILIETO
rocyJapCTBEHHOTO OpraHa.

JI71st CHSITHS C KOHTPOJISI UCTIOJTHUTENIEM T'OTOBUTCSI HH(POPMAIIUS Ha UMSI
pYKOBOAUTENS (3aMECTUTENS aKUMa palioHa, pyKOBOAMTEIS ammapara) 1no
BBIMTOJTHEHUIO KAXJO0T0 MyHKTa HOPMAaTUBHOTO MTPABOBOT'0 aKTa, MIPOTOKOJIBHOTO
pELIeHHs, HTHOTO KOHTPOJIBHOTO JOKYMEHTA C MPEIOKEHUEM O CHITHH C KOHTPOJIS.

115. OTaen AOKyMEHTALIMOHHOTO 00€CTIeYeHHsI U KOHTPOJISI CUCTEMaTHUECKU
aHAIM3UPYET XOJ1 UCIIOJIHEHUS IOKYMEHTOB - €KEMECIYHO TOTOBUT UH(POPMALIUIO O
XO/I€ UCIIOJIHEHHS KOHTPOJIBHBIX JIOKYMEHTOB PYKOBOJUTEINIO annapara akuma paioHa.
Nudopmarust MOKeT MpeoCcTaBIAThCS KaK YCTHO, TaK U B MUCbMEHHOM BH/IE.

116. Pabota B uH(popMalimoHHbIX cucTeMax "Yuer nopyuenuil”, "Yuer
MIOCTAHOBJICHUHU" BKIIIOUAET B C€0S1 MPOCMOTP, MOUCK, KOHTPOIb TOPYUCHHI/
nocTaHoBJeHU akuMa Bocrouno-Kazaxcranckoit o0nacTu.

PaGoty B nnopmarmonHoii cucreme "Vuer nmopydenuit", "Ydaer moctaHoBIeHUNA"
OCYUIECTBJISIOT CIEUUATUCTBI OT/AeNa JOKYMEHTAIIMOHHOTO 00€eceueHus: U KOHTPOJI,
IIpu 3TOM OTBETCTBEHHOCTh 32 CBOEBPEMEHHOCTh, KAYECTBO U MOJTHOTY UCIOJHEHUS
NOPYYEHU HECYT PYKOBOJUTEIN OTAEIIOB, aKUMBI
aIMUHUCTPATUBHO-TEPPUTOPUATHLHBIX €IUHUII.

9. B3auMoielicTBHE almapaTa ¢ anmmaparaMi akuMoB
aJIMMHHCTPATHBHO-TEPPUTOPHAIBHEIX CIUHUII, OTHACIIAMHU

117. BzaumopencTBue anmapara ¢ arraparaMy akuMOB
aMUHUCTPATUBHO-TEPPUTOPHAIIBHBIX €IMHHULL, OTAEIAMHU OCYLIECTBIISETCS OTEIaMu
anmapara.

118. Opranu3zanus B3auMOAEHCTBUS 3aKI0YAETCS B KOHTPOJIE 32 UCIIOJIHEHUEM
NOPYYEHHI PyKOBOJACTBA paliOHa, PELICHUH TEKYIIMX BOIIPOCOB U NOPYYECHUIA,



OCYIIECTBJICHUH MPOBEPOK, MPOBEICHUHU BBIE3THBIX MEPONPHUATHIA, COOpe
uH(opMaluu, MoAroToBKe UHPpOpMAaITUU PYKOBOACTBY paiioHa.

B nensix perynvupoBaHusi BOIPOCOB IIPOBEICHUS 3aCETaHMM, BHITTOJHEHHS rpaduka
paboThI akuMa paiioHa, HHBIX MEPOIIPUATHI C Yy4aCTHEM PYKOBOIUTEICH
rOCYyJIapCTBEHHBIX OPTraHOB, a[IMUHUCTPATUBHO-TEPPUTOPUATIBHBIX EAUHUIL,
PYKOBOJIUTENN PAMOHHBIX OT/EJIOB COTJIACOBBIBAIOT BBIE3[ 3a MPEIEIIbl paiioHa C
PYKOBOJUTEJIEM anmnapara akuma paioHa.

119. TpeboBanusi paOOTHUKOB ammapara akuMa paiioHa Mo UCTIOTHEHUTO
MOPYUYEHUM PYKOBOJICTBA SIBISIFOTCSI 00s13aTEIbHBIMU JIJ11 UCTIOTHUTEIICH.

10. Pemenne KaipoOBBIX BOIPOCOB

120. Pemenue kapoBbIX BOMPOCOB B anmnapaTre OCyIIECTBISETCS €AUHON KaapOBOM
CITy»)001i B cCOOTBETCTBUU ¢ TpynoBeiM KosiekcoM PecyOmuku Kazaxcran ot 15 mas
2007 rona, 3akonom Pecry6uku Kazaxcran ot 23 utong 1999 rona "O
roCyJapCTBEHHOM CTy>k0e", © MHBIMU HOPMAaTHBHBIMU MTPABOBBIMH aKTaMU
Pecny6nuku Ka3zaxcran 1o kapoBbIM BOIIPOCAM.

121. Haznauenne n 0CBOOOKIEHHUE JOKHOCTHEIX JIUI], OTHOCSIINXCS K
aIMUHHUCTPATUBHBIM TOCYJAaPCTBEHHBIM CITyKalluM Kopryca "B", 3amMectureneit
aKMMa paloHa, pyKOBOJUTES anmnapara, pyKoBOJAUTENIEH OTIEIO0B anmapara,
PYKOBOJUTENEN OTAEIOB, AKUMOB aIMUHUCTPATUBHO - TEPPUTOPUATILHBIX €IUHUII,
IJIaBHBIX MHCIIEKTOPOB, TJIABHBIX CHEI[MAIMCTOB alllapaTa akuMa pailona
OCYIIECTBIISIETCA AKUMOM PanOHa.

Ha3nauenue u ocBOOOXA€HNE OT AOKHOCTEH BHEIITATHBIX PAOOTHUKOB U UHBIX
pPabOTHHKOB annapara OCyLIECTBISAETCS PYKOBOJUTENEM annapara.

122. KoHKypc Ha 3aHATHE BAKAHTHBIX JOJKHOCTEW aIMUHUCTPATUBHBIX
rocyJapcTBeHHbIX ciyxamux kopnyca "b" kareropuii E, E-R, E-G 00bsBiseT akum
paroHa.

123. Ogopmienue peneHnid, CBI3aHHBIX C IPOXOKIEHUEM TOCYAaPCTBEHHBIMU
CITyaIlIMMH TOCYIapCTBEHHOM CIIyKObI, TOJITOTOBKA MPOEKTOB aKTOB aKMMa U IPyTUX
JIOKYMEHTOB I10 KaJIpOBBIM BOIIPOCAaM, UX OPOPMIICHUE B YCTAHOBIEHHOM
3aKOHOJATEIHCTBOM MOPSIKE OCYIIECTBISAECTCS €AMHOM KaJpOBOM Clly»00i1 anmnapara.

124. Odbopmienue, y4eT 1 BbljIaua CIy>KEOHBIX yI0CTOBEPECHHM aKuMam
aIMUHUCTPATUBHO-TEPPUTOPUATBHBIX €IUHUIL], PYKOBOJUTEIISIM OTIENIOB, PAOOTHUKAM
amnmapara OCyIIeCTBIIAECTCS eIMHOM KaJpOoBOM CITy»KO0O0i armapara.

125. Enunas kagpoBas ciry»0a OpraHu3yeT epenoiroTOBKY U MOBBIIICHHE
KBTU(PUKAIIMY a]MUHUCTPATHBHBIX TOCYAPCTBEHHBIX CITyKamux kopmyca "b".

126. Boripocsl npuBjiedeHs: paOOTHUKOB K TUCIUIUTMHAPHON OTBETCTBEHHOCTH
BHOCATCS IOJIKHOCTHBIM JIMIIOM, UMEIOIIUM MPaBO HA3HAUEHHUS HA JOJKHOCTh U



0CBOOOXKICHUSI OT JOHKHOCTHU CITYKaIIETo, MPUBJICKAEMOTO K JUCITUTUIMHAPHON
OTBETCTBEHHOCTH B COOTBETCTBHUU C Tpy10BbIM KoJiekcoM PecryOuku Kazaxcran ot
15 mas 2007 roxa, 3akonom Pecriybnuku Kazaxcran ot 23 uronst 1999 roga "O
rocyapcTBeHHoi ciryxoe", Ykazom IIpesunenra Pecniyonuku Kazaxcran ot 31
nekadps 1999 roma Ne 321 "O6 yrBepxaeHnn [IpaBut HaI0KEeHUS TUCITATITHHAPHBIX
B3BICKaHUI Ha aJIMUHUCTPATUBHBIX TOCYJAPCTBEHHBIX CiTy)amux PecryOnuku
Kazaxcran", "HBIMU HOPMATUBHBIMY MPABOBLIMU aKTaMU IO JAaHHOMY BOMIPOCY.

11. ITopsanok ocBemennsa pabOTH aKMMaTa, akuMa paioHa, almapara B
CpeICcTBaX MacCoBO# MHpopMaIm

127. B nensix obecreueHus r1acHOCTH B AESTENbHOCTH PAlOHHOTO akuMaTa, akuma
palioHa U arnrmapara rocy/1apCTBEHHbIM yupexaeHueM "OTien BHyTpEHHE! MOJUTUKI
KapMmuHCKOro paiioHa" OCyIIECTBISIETCS OPraHU3aLNs OCBEUIEHUS UX NEATEIbHOCTH B
CMU.

128. ITpeacraBurenu CMMU npurnamarorcs Ha 3acelaHusl pailOHHOTO akuMaTa 1
UHBIE COBEILLAHUs, OPraHU3YyEMBbIE anmnapaToM.

129. 'ocynapcTBeHHBIM yupesxkieHreM "OTaell BHYTPEHHEN NOJIUTHKN
XKapmuHckoro paiioHa" Ha TOCTOSIHHOM OCHOBE MPOBOJUTCSA 0030p MPECCHI, BHIITYCKOB
B paJuo U Tese 3pupe Ha IpeaMET KPUTUIECKUX, PE30HAHCHBIX IMyOIMKaIi 1
maTtepuasioB. [Ipy HEOOXOIUMOCTH OTJEIOM BHYTPEHHEHN MOJUTUKHU arrapara
HOJroTaBiIuBatoTcs onposepxkerust B CMU nmo He0O00CHOBaHHBIM KPUTHUYECKUM
MaTrepuaaMm.

12. Opranm3anysa BEyTpPEHHETO pacopAAKa B allliapaTe aKuMma paiioHa

130. ITo npenbsIBiICHUIO CHIEIUATBLHOTO MPONyCcKa U (WJIK) CITY>KeOHOTO
yAOCTOBEPEHUS B 3[JaHUE anmnapara JJOImyCKalTCA:

1) akuMBbI Bcex ypOBHEN;

2) pabOTHUKHM amnmnapaTa U TOCyJapCTBEHHBIX OPraHOB, Pa3MEIICHHBIX B 3JJaHUU
anrapara;

3) nemyTatbl 001aCTHOTO, PAHOHHOI'O MACINXaTOB;

4) pyKOBOJIUTENY MTPABOOXPAHUTENBHBIX OPTaHOB PaOHA;

5) 1o crnucKy, MpeACTaBICHHOMY PYKOBOJIUTENISIMHU OT/IEJIOB arlfapaTa akuMa
palioHa U COTJIaCOBAaHHOMY C PYKOBOJMTEJIEM anmapara, B THA IPOBEICHUS 3aCeAaHHMI
aKuMara, COBCIIAaHUN U MEPOTIPUATUN.

B npuemHbIie THU U Yachl B 3JjaHUE allllapaTa OCYIIECTBISAETCS MPOIYyCK
bu3HUeCcKNX U MpeICTaBUTENeH IOPUIUIESCKUX JIUI HA TIPUEM 10 JTUYHBIM BOIIPOCAM.

131. Bompoc o npueme akuMoM paiioHa JOJKHOCTHBIX JIUIL IO CITY>KEOHBIM
BOIIPOCaM peIIaeT pyKOBOJIUTEIb anmnapara.



132. ITponyck nmoceTuTenel B 3AaHUE arapara NpoOU3BOIUTCS COTPYIHUKAMU
OTJIEJIbI CIIELUATILHOM CITyKObl OXpaHHbl.

133. Opranuzanus MexyHapOIHbIX CBS3€H, IPOIYCK B 3/IaHUE anmnapara
MHOCTPAHHBIX IPAXKJAH OCYLIECTBISETCS B COOTBETCTBUH C 3aKOHO/IATEILCTBOM 00
oOecrieueHnu pexuma cekpeTHocTu B PecriyOnnke Kaszaxcras.

13. CobmoneHue MpaBuI XpaHEHHU U MCIIOIH30BaHUA CITyKE€OHBIX
JOKYMEHTOB, OJIaHKOB ¥ YIETHHIX (hopM

134. PaGoTHuKM anmapaTa pu oOpalieHruu ¢ TOKyMEHTaMu 00s13aHbl CTPOTO
coOJI0/1aTh YCTAHOBJIEHHBIE TPEOOBaHUS IO pabOTE C TOCYAAPCTBEHHBIMU CEKPETaMU
Pecny6nuku KazaxcraH, mpuHUMATh MEPHI 110 IPEAOTBPAIICHUIO YTEUKH
rOoCyJIapCTBEHHOU U CITyK€OHOM TaliHbI, 00eCIeunBaTh COXPAHHOCTh JIOKYMEHTOB,
NOJJIEP>)KUBATh Ha paboueM MecTe MOPSIIOK, UCKITIOYAIOIINI BO3MOKHOCTh
HECaHKI[MOHUPOBAHHOIO JIOCTYNA B CIy>KEOHbIE KAOMHETHI TOCTOPOHHUX JIUI] U
O3HAKOMJICHUS UX CO CITY>KEOHBIMH IOKYMEHTaMH, TIOJIb30BaHUSI KOMIIBIOTEpaAMU,
NUCYe U KOMUPOBaIbHOU Oymaroi, TeneoHaMu U JPYyTrUMU CPEJICTBAMU
OpraHU3alMOHHON TEXHUKH. 3aMpelIaeTcs OCTaBIATh KIFOUU OT CITy>KeOHBIX
KaOMHETOB B HAPY>KHBIX 3aMKaX JIBEPEH.

Kareropuuecku 3anpemiaercs nepeaada KoMy Obl TO HA ObLIO KOTIHH IOKYMEHTOB
0e3 pazpelleHust pyKOBOAUTES amnmapara, 1100 pyKOBOIUTENS OTIea
JTIOKYMEHTAIIMOHHOTO 00eCTieYeHUsI U KOHTPOJISL.

135. bnanku akumara, akuma paiioHa, 3aMeCTUTENIe akuMa paiioHa, pyKOBOAUTENS
anmnapara, arnrapara akuMa pailoHa U3roTaBJIMBaIOTCS TUIOTPAPCKUM CIIOCOOOM.

brnanku nokymeHnToB ¢ nzobpaxenueM ['ocynapcrsennoro ['epba Pecrybnuku
Kazaxcran u3rotaBinBaroTCs MOMUTrpaPuIecKuMu IpeanpusITUIMUA, UMEIOITUMU
JUUEH3UI0 Ha COOTBETCTBYIOIIUNA BU I€SITENBHOCTH, MO 3aKa3aM rOCy/1apCTBEHHBIX
OpraHU3alvi U MOJyIeKaT yUueTy.

brnanku TOKyMEHTOB M3rOTaBIMBAIOTCS HA CTAHIAAPTHBIX JTUCTaX Oymaru popMaToB
A4 (210x297 mMm), AS (148x210 mm). Kaxkaerit 1ucT 1oKyMeHTa, OpOPMIICHHBINH Kak
Ha OJIaHKe, TaK M 0e3 HEeTOo, JOKEH NMeTh o He MeHee: 20 MM — jeBoe; 10 Mm —
npaBoe; 10 mm — BepxHee; 10 MM — HUKHEE.

VYyeT u Bbijaua OJJAaHKOB CTPYKTYPHBIM MOJIpa3/IeSICHUsIM afiapara akuma paiioHa
BO3JIArarOTCs HA OTJIEN JIOKYMEHTAIIMOHHOTO 00eCTiedeHHs] M KOHTPOJISI, @ KOHTPOJIb
PYKOBOJIUTENIEM COOTBETCTBYIOILIETO OTAEIA.

136. 3a yTpaTy TOKyMEHTOB, pa3rialieHue ciry>keOHON nH(pOpMAaIIiK, HAPYIIICHHUE
paBuJI pabOTHI C TIOKYMEHTaMU PaOOTHUKH armapaTta MpUBJIEKAIOTCS K
OTBETCTBEHHOCTHU B COOTBETCTBHUU C JACHCTBYIOIINM 3aKOHOIATEIILCTBOM.



14. IIpueMm, mepenaga i1 ¥ JOKYMEHTOB Y YBOJIGHEHUH WM IIEpPEBOE Ha
Opyryio paboTy paboTHHKa anmapara, mepefada JOKyMEHTOB H3 OTHOTO
OTAEJIa ammapara B APyroi, HHeIE BOIPOCH

137. Ilpu yBOJIbHEHHH WJTK TIEPEBOJIEC HA APYTYIO paboTy pabOTHUK arapara, 1mo
YKa3aHHAIO PYKOBOJMTEISI COOTBETCTBYIOIIETO OT/IENIA AIlllapaTa, epeaacT Apyromy
PabOTHHUKY ATOTO K€ OT/eJIa BCE HaXOAAIIMeCs Y HETO Ha UCTIOJHEHUH JIeNa U
JOKYMEHTBI, HAKOIUICHHBIE CIIPABOYHBIE UHBIE MAaTEPUAJIBL.

B aTom cityyae paOOTHHKOM, NEpEAAIONIUM JOKYMEHTHI, COCTABISIETCS B IBYX
AK3EMIUISIPAX aKT O MpUeMe-Tiepeaade CIy>KeOHBIX Jell, B KOTOPOM YKa3bIBAIOTCS
nepeaBaeMble JOKYMEHTBI U XapaKTEPU3YETCsl COCTOSTHUE UCIIOJTHEHNS HEPEIIEHHBIX
Ha JIeHb nepeadn Bornpoco. O0a HK3eMIUIsIpa aKTa MOAIUCHIBAIOTCS MEPEAAOIIIM U
OPUHUMAIOLIUM JOKYMEHTHI pa0OTHUKAMH U YTBEPKJIAIOTCSI PyKOBOAUTEIEM OT/AENA.
OnuH 3K3eMILIAP OCTAETCS B OTJEINE, BTOPOU Y YBOJIEHHOTO pabOTHHKA.

Ha ocHoBanuu akTa paOOTHUK JAHHOTO OT/EJNA armapaTa JeJaeT OTMETKHU B
PEruCTPalMOHHO-KOHTPOJIBHBIX KAPTOYKAX O IEpeaadye JOKYMEHTOB IPYrOMy
pabOTHUKY.

138. ITpu yxone pabOTHHKA B OTITYCK WJIU MPU BbIE3/E B JUIUTEIbHYIO
KOMaHJIUPOBKY UMEIOIIUECS Y HETO HA UCIIOJTHEHUH CITy>KEOHbIE JOKYMEHThI
NEPENarTCs IPyroMy pabOTHHKY 10 YKa3aHUIO PYKOBOJAUTENS OoTAena. B
PErHCTPAlIMOHHO-KOHTPOJIBHBIX KaPTOUKax paOOTHUK ATOTO OT/ENa arnmapara Jejiaet
OTMETKY O Ilepesaye JOKyMeHTOB. Eciin nocie Bo3BpalieHusi pabOTHHKA JOKYMEHTHI
OCTAJINCh HEUCIIOJHEHHBIMU, TO OHU BHOBb MEPEIAIOTCSA EMY C COOTBETCTBYIOIIEH
OTMETKOU B KAPTOUKAX.

139. Ilepenaua 1OKYMEHTOB U3 OJJHOTO OTJEJA anmnapara B Jpyroi
OCYILIECTBIISIETCSL B COOTBETCTBUU C PEZOIIOLMEN aKUMa paiiOHa, HA OCHOBAHUU
yKa3aHUs 3aMECTUTEIICH aKUMa U PyKOBOJUTENS armapara yepes OTAel
JOKYMEHTAIIMOHHOTO 00€CTeYeHUs U KOHTPOJIS.

140. HomeHnknatypsl aein B annapare GOpMUPYET OTAEN JOKYMEHTAIIMOHHOTO
oOecrieyeHus: U KOHTPOJISL B COOTBETCTBUM C JIEUCTBYIOIIUM 3aKOHOIATEIHCTBOM
Pecny6nnku Ka3zaxcran. Borpocsl nepenauu e B apXuB anmnapara 00ecreuynBaroT
PYKOBOJUTENM OTAEIIOB aIlapara.

141. Bce mammmHOMMCHBIE paOOThI OCYIIECTBIISIOTCS OTAEIaMu arapara
CaMOCTOSITEIIBHO.

142. Vcionp30BaHHbIE IPU M€YATAHUU JOKYMEHTOB OJIaHKU YUUTHIBAIOTCS B
CHELHATFHOM XypHase, B KOTOPOM YKa3bIBalOTCs HOMEp OJaHKa, pamMiins
UCIIOJTHUTENS, AaTa NeYaTaHusl.

143. KOoHTpOJIb 32 MCIIOJTHEHUEM HACTOSIIETO PETJIAMEHTA BO3JIaracTcs Ha
PYKOBOJUTES amnmapara.



IIpunoxenue 1 x pernamenty
TOCYAapCTBEHHOTO YUPEKICHUS
"Anmapat akuma JKapMHHCKOTO

paiiona"

JIMCT COI''TACOBAHHUA
K IIPOEKTY PEIICHUS, PaCIIOpsDKEHUA akuMa JXKapMHHCKOr0 paiioHa,

ITOCTaHOBJICHHS akuMaTa JKapMHUHCKOTO paifoHa
" "

NUcnonHHUTEOH :

PykoBoauTens otaena (rocy1apcTBEHHOTO YIPEKICHHUS) oo 2015 ron

[IpoexT mocTanoBeHNs (PEIICHNS, PACTIOPSIKSHIS) BHOCHT:

3amecTuTenb aknuMa paiiona (PykoBoaurens ammapaTa akuMa paiioHa
) o 2015 rox

O0s3aTeNnbHBI MUHIMYM COTJIACOBaHUS:

PykxoBoaurens anmaparta aKuMa paiiona

o 2015 ron
PykoBoautens oTneina JIOKYMEHTAI[HOHHOTO
obecneuyeHUs " KOHTPOI S

v 2015 ron
PykoBonuteinb oTnena IOPUINYECKOU 51
rocyJapCTBEHHO-NIPaBOBOM paboTH

oo 2015 ron
DkcnepTusy Ha AYTCHTHYHOCTH MIPOBEI:
I'nmaBHBIN CIIEIHUAIIACT oTAeia JIOKYMEHTAILMOHHOTO
obecmedyeHUs u KOHTPOISA oo 2015 ron
OxcmepTusy  OQOpPMIEHHS H  COIJIACOBAaHUS  MPOBEI:
['naBHBI}I CIELUAJIUCT oTAena  JTOKYMEHTAaIlMOHHOTO
obecmeueHUs u KOHTpOIs, 2015 ron
IIpaBoByIO IKCIEPTU3Y NpOBEN:
I'naBHBIA crnenuagucT oTaena IOpUANYECKOHT u
TOCYyIapCTBEHHO-IIPABOBOH paboThl;, 2015 rox

[Ipunoxenue 2 x perjiaMeHTy
rOCYJapCTBEHHOTO YUPEXKACHUS
"Anmnapat akuma XKapMHHCKOro

paiiona"

JIMCT COI'-TACOBAHUMA

K IPOEKTY ITOCTaHOBJICHUA akumara JKapMuHCKOTO paiioHa
" LU




Ne  @.1.0O unenoB akumaTa MHCHUS/TIPEUTOKEHUS Jara moanucanus

JIucT cornacoBaHus 3aMOJIHUIL;

(monmuce) (O.MN.0.)

[Ipunoxenue 3 x perjiiaMeHTy
rOCYJJapCTBEHHOTO YUPEXKACHUS
"Anmnapat akuma KapMHHCKOro

paiiona"

Lvd
K npmcasy py'KOBO,T.IHT CIIA armapaTa aKuMa paPIOHa
" "
NUcnonHauTEens:
PykoBoauTens oTaena BHOCSIINN MPOEKT MpHKa3a oo 2015 ron
O06s13aTenbHBIN MHHHMYM COIJIaCOBAHHUIA:
PykoBoaurenn oTIela IOPUIUYECKON "

y 3 p " " 2015 TOJ
roCyTapCTBEHHO-TIPABOBOH PabOTHI -
PykoBoauTens PUHAHCOBO-XO3SIICTBEHHOI'O OTAEIA

y (1) n n 2015 FOH
PykxoBoauTens oTIenaa JOKYMEHTAllHOHHOTO
obecredeHust 1 KOHTPOJISI o 2015 ron
DKcrepTuly Ha AYTEHTHYHOCTH TIpOBE:

I'maBHBIA crmenmanucT OTAeNa JOKYMEHTAallMOHHOIO "

2015 rox
obecrieueHnst 1 KOHTPOJIS -
OxcnepTudy OQOpMIEGHHS H  COTJIACOBAaHHUS IIPOBEI:

I'maBHBIN cHemuaaucT OTAENa JOKYMEHTAIMOHHOTO
4 K 2015 rox

obecrieueHnst 1 KOHTPOJIS —

IIpaBoBytO 3KCIEPTHU3Y MpOBEII:
I'maBHBIA cnenuanucT OTAeNa OPUAUYECKOH U
rocyJ1apCTBEHHO-NIPABOBOM paboTHI;,

" 2015 ron



© 2012. PT'TI Ha ITXB «MHCTUTYT 3aKOHOJATENBCTBA U TpaBoBoi mH(opMannu Pecnyomuku Kazaxcram»
MunucrepctBa roctuimu Pecniyonmku Kazaxcran



