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06 yrBepxnenmnu [IpaBui Begaqn Ciry:keOHOTO YAOCTOBEpeHHs YipaBieHus J{enamu
IlpesunerTa PecryO6mixu Ka3zaxcral u ero onmmcaHus

[Ipuka3z Ynpasnstouiero Jenamu [pesunenra Pecnyonuku Kazaxcran ot 8 centsiops 2016
roga Ne 13/139. 3apeructpupoBan B MunucrepctBe roctuiuu PecnyOnuku Kazaxcran 5
okTs0pst 2016 roma Ne 14286.

B coorBerctBumn ¢ nyHktom 4 cratbu 30 3akona PecnyOmuku Kaszaxcran "O
rocyaapcTBeHHou ciyk6e Pecniyonuku Kazaxcran", [IPUKA3BIBAIO:

1. Y1BepauTh npunaraemele [IpaBuia Bbiaun ciayke0HOTO yIOCTOBEPEHUS Y IPABICHUS
Henamu [Ipesunenta Pecyonmuku Kazaxcran u ero onucanue.

2. OTneny opraHu3allMOHHO-KOHTPOJILHON W KaJapoBOi paboThl YmpasieHus Jlenamu
IIpesunenta PecnyOnumku KazaxcTaH B YCTaHOBJIEHHOM 33aKOHOJATENBCTBOM MOPSIKE
00eCIeYnTh:

1) rocy1apcTBEHHYIO PETHCTPALIMIO0 HACTOSLIErO MpHKaza B MUHUCTEPCTBE FOCTULIMH
Pecnybnuku Kazaxcrawn;

2) B TEUEHHE JIECATH KaJCHJAPHBIX AHEW MOCIe TOCYIapCTBEHHOW pPErucTpaiuu
HACTOSAIIETO MPUKa3a ero HampapieHUe Ha OPUIMATIBLHOE OMyOJIMKOBAHUE B MEPUOINYECKUX
MeYaTHBIX U3JAHUAX U UHPOPMALIMOHHO-IPABOBOM cucteme "Oauer";

3) B TeueHue mATH pabo4yuX AHEH CO JHS MOJY4YEHHUs HACTOSILIEro IpHKa3a OT
MunuctepctBa 1octuiuu PecnyOnuku Kazaxcran Hamnpasienue B PecnyOnukaHckoe
rOCy/IapCTBEHHOE MPEANPUITHE HA TpaBe XO3SUCTBEHHOro BejeHus '"PecnyOnukaHckuit
HeHTp mpaBoBoi MHpopmanuu" MunucrepcrBa toctuimu Pecnyonuku Kazaxcran nms
pa3MelieHrs B DTaJOHHOM KOHTPOJIbBHOM OaHKEe HOPMAaTUBHBIX IPABOBBIX aKTOB PecryOinku
Kazaxcran;

4) mocie oduuHanbHOro OMyOJMKOBAaHUS pa3MEIIEHHE HACTOSIIEro MpHUKa3a Ha
uHTepHeT-pecypcee Ympanienus Jlenamu [Ipesunenta Pecrryonuku Kazaxcran.

3. KoHTponp 3a MCIOTHEHUEM HACTOSILIErO MPHUKa3a BO3JIOKUTh HA PYKOBOJIUTEINS
anmnapara Ynpasnenus Jlenamu [Ipesunenra Pecriyonuku Kazaxcras.

4. Hactostmuii npyuka3 BBOAUTCS B ICMCTBHE M0 UCTEYEHUN JECATU KAJIICHIAPHBIX THEU
IIOCJIE JTHS €r0 NEPBOro OPUIIMAIBHOIO OIyOJIUKOBAHHMS.

Vnpasnsttommii lenamu

[pe3unenra Pecnyoauku Kazaxcran A. bucembaes

YTBepKIECHbI

MIPUKAa30M YTIPaBISIOLIETO



[Henamu IIpesnnenta PecrryOmuku
Kazaxcran

ot 8 centsiopst 2016 roma Ne 13/139

ITpaBuna Beigagu ciryxeOHOrO yaocroBepenus Ynpasnenus Jlenamu Ilpesunenta
PecryOmmku KazaxcraH U €ro ommcaHue
1. O6mee nonoxeHue

1. Hactosmue IlpaBuna Belgaum Ciy’KeOHOTO yJIOCTOBEpeHHUs YmpaBieHus Jlemamu
[Ipesunenta PecnyOnuku Kazaxcran u ero onucanue (manee - IlpaBuna) pazpaboTansl B
COOTBETCTBHUM C MyHKTOM 4 ctatbu 30 3akona Pecnyonuku Kazaxcran "O rocyaapcTBeHHOM
cnyx6e Pecnybonuku Kazaxcran" u ompenenstorT MNOPSIOK BbIJAYM  CIIY>KEOHOTO
ynoctoBepenust Ympasienus Jlenamu Ilpesunenta PecnyOnuku Kazaxcran (manee —
VYupasnenue Jlenamu) U €ero onucaHue.

CnyxeOHoe yA0CTOBEPEHUE TOCYJapCTBEHHOTO CIyKallero (J1ajnee - yJI0CTOBEPEHUE)
ABJISAETCS JOKYMEHTOM, NOATBEPKAAKIIUM €ro TOCYJapCTBEHHYIO JOJDKHOCTh U
JOJIKHOCTHBIE TTOJITHOMOYHS.

2. Ilopamox BEIIa9H YAOCTOBEPECHUS

2. Y 10cTOBEpEHNE BBIAACTCS:

1) 3a moanucero Ynpasustomero [emamu Ilpesunenta Pecnyonukn Kasaxcran -
pyKoBOAUTEN0 MEIUIIMHCKOrO ILeHTpa YmpasiieHud J[leqamMu U €ro 3aMeCTUTEISM,
aIMAHUCTPATUBHBIM TOCYJIAapCTBEHHBIM ciykamuMm kopmyca "A" VYmpasnenus [lemamu,
pykoBoauTento Xo3sicTBeHHoro ympasieHusi [lapnamenta PecnyOnuku Kazaxcran u ero
3aMECTUTETISIM;

2) 3a MOANMCHIO PYKOBOJAUTENS annapara Y npasieHus JlenaMu - aAIMUHUCTPATUBHBIM
roCyJJapCTBEHHBIM ClIy»)amuM Kopiyca "b" Ynpasnenus Jlenamu;

3) 3a MOANUCHIO PYKOBOJUTENS BEAOMCTBA YIpaBieHus JlenaMu - aAMUHUCTPATUBHBIM
rocyJapCTBEHHBIM CIyKaluM Kopryca "b" BegoMmcrBa Ynpasinenus [enamu.

3. Opranusanys U3roTOBJIEHUS, yUeTa BbIAAYN U U3BATHUS yAOCTOBEPEHUHN BO3JIaracTcs Ha
COOTBETCTBYIOILYIO KaJpPOBYIO CITYKOY.

4. YnocToBepeHHs BBIIAIOTCS COTPYIHUKAM CPOKOM HA YETHIPE TOJ1a IPY Ha3HAYEHNUH HA
JOJDKHOCTh, NEpPEMEIIEHNH (I€peHa3sHAaYeHUH), IMopye, yTpaTe, M0 HCTEUYEHUH CpOKa
NEUCTBUS PaHEE BBIJAHHOTO YAOCTOBEPEHUSI.

5. 3a NOJly4EHHOE YJIOCTOBEPEHHE COTPYAHUKH PACIMCBHIBAIOTCS B )KypHAJIE ydeTa
CIIyKEOHBIX yJ0CTOBepeHu YnpasineHus Jlenamu no ¢gopme, corinacHo NMPUIOKEHUIO K
HactoAmmM [IpaBunam, KOTOPBIA IPOIIHYPOBBIBAETCS, IPOHYMEPOBBIBAETCA U 3aBEPSIETCS
HOJIUCHI0 PYKOBOJUTENS U NI€YaThI0 COOTBETCTBYIOLIEH KaJpOBOMN CIIyKOBI.



6. COTpyIHHMK YBEIOMJISIET COOTBETCTBYIOIIYIO KaJIpOBYIO CIIykO0y 3a JecsiTh
KaJICHJAPHBIX THEW 10 UCTEUEHUsI CPOKa JACUCTBUS YJIOCTOBEPEHHUS.

7. 1Ilpn yBONBHEHUH COTPYAHUKA, YIOCTOBEPEHHUE CHAETCA MM B COOTBETCTBYIOILYIO
KaJIpOBYIO CITyKOy.

8. COTpyIHUK, UMEIOLIUHI yIO0CTOBEPEHHUE, HECET MEPCOHANBHYIO OTBETCTBEHHOCTb 3a €r0
OepeXHOEe XpaHEHHUE U MOJIb30BAaHUE UCKIIOUUTEIBHO B CIYKEOHBIX LIENSAX B COOTBETCTBUU C
JOJDKHOCTHBIMU NTOJIHOMOUMsIMU. [lepenada yaocToBepeHust ApyruM JIMLaM He JOIyCKAaeTCsl.

9. B ciywae yTpatbl, IOpYU YJOCTOBEPEHUSI COTPYIHUK MH(OOPMHUPYET B MHCbMEHHOMN
dhopme U1 3a MOAMUCHIO KOTOPOTO0 OHO OBLIO BBIAAHO.

10. [To kaxxnqoMmy (paxkTy yTpaTsl YAOCTOBEPEHHUS, a TAKXKe Mepeladl ero IpyruM Juiam
WM WCIOJB30BAaHMUS HE IO HA3HAYEHHUIO, COOTBETCTBYIOIIEH KaJIpoBOW CiykO0i B
YCTaHOBJICHHBIM 3aKOHOJATEJIILCTBOM CpPOK IPOBOJMUT CIIY’K€OHOE paccieOBaHHUE, IO
pe3yabpTaraM KOTOPOTO COOTBETCTBYIOIIAsA JUCLHUILIMHAPHAs KOMMCCHUS PAcCMaTpUBAET
BOIIPOC O MPUBJIEYEHUU BUHOBHBIX K IUCHUIIMHAPHOW OTBETCTBEHHOCTH.

11. YTepsiHHOE yIOCTOBEPEHHUE UEpE3 CPENCTBA MACCOBOM MHPOpMauu OOBABIAETCS
HeneucTBUTENbHBIM. HoBoe  ynocToBepeHHe B3aMEH YTEPSHHOTO  BbIJIAETCS
COOTBETCTBYIOIIEH KaJpOBOM CIy»O0M Mocie MPOBEeACHUs CIIyKEOHOTO paccieI0OBaHMsl.

12. Y iocTtoBepeHusi, CIaHHbIE COTPYIHUKAMU MPU YBOJIbHEHUHU JIUOO MOpUe, MOJjIexar
YHUUTOXKEHUIO C COCTABIIEHUEM COOTBETCTBYIOIIETO aKTa 00 YHHUTOKEHUH B IPOU3BOJIBHOM

dbopwme.
3. Ommcanne yooCTOBEpEHUS

13. Onucanue yaoCcTOBEpEHHMs], BbIAAaBAEMOr0 3a MOJANUChI0 Yrpasistomiero Jemamu
[Ipe3unenta Pecriybnuku Kazaxcran u pykoBoguTens anmnaparta Y npasienus Jenamu:
1) oOnmoxka yaOCTOBEpPEHHUs] M3TOTABIMBAETCA U3 KOXXM TEMHO-CHHEro IBerta. B
pa3BepHYTOM BUJIE 00JI0KKA YIOCTOBEPEHUSI UMEET pazmep 65 x 190 mm.
Ha nuueBoit ctopoHe y10CTOBEPEHUS 110 LIEHTPY HA PACCTOSIHUM 7/ MM OT BEPXHETO Kpas
pacnonoxxeHo nzobpaxenue I'ocynapcrsennoro ['epba Pecniyonuku Kazaxcran (nanee - ['epo
), BBITIOJTHEHHOE B 30JI0TOM I[BeTe criocoboM TucHeHus ¢oibroit. Pasmep I'epba 27 x 27 mm.

"

Hwxe Ha paccTossHuu 5 MM ot I'epba, pa3MeleHa HaJAMUCh HA TOCYJApPCTBEHHOM SI3bIKE
KA3AKCTAH PECITYBJIMKACHI ITPESUAEHTIHIH IC BACKAPMACHI", BeimoTHeHHAS
B 30JI0TOM I[BETE CIIOCOOOM THUCHEHUsI Gosibroi, mpudt - Arial, pazmep — 12;

2) BKJIQJIBIII YJIOCTOBEPEHHUSI BHITIOJIHIETCSI HA MEJIOBaHHOM Oymare mioTHOcThio 200 rp/m

2, ciocoGom odceTHOI nevaTu. BkiaapIm cOCTOUT U3 JBYX YacTei: JeBas U MpaBas CTOPOHBI

. Kaxxzast 3 cTopoH BKJIaiblllIa UMEET pazmep 63 X 88 Mm.
Oxpacka BKJIaJplllIa YAOCTOBEPEHUS BBIOIHAETCS B TOIIyOOM, CEPO-3€JIEHOM U PO30BOM
L[BETaX.



B rony6om 1BeTe BBIMOMHSAETCA OKpacka BKIIABINIA yIOCTOBEPEHUS aIMUHUCTPATUBHOTO
rOCyJIapCTBEHHOT0 ciyxamiero kopmyca "A" VYnpasnenus [lenamu, pyKOBOAUTENS
XozsiictBenHoro ynpasienus [lapmamenta PecniyOnuku Kazaxcran u ero 3amecTuTenei.

B cepo-3eneHom 11BeTe BBIMOIHIETCS OKpacka BKJIAAbIIIA YIOCTOBEPEHUS! PYKOBOIUTENS
MenuuuHCKOro neHTpa YnpasieHus Jlenamu u ero 3aMeCTUTEIIEH.

B po3oBoM 1BeTe BBINOJHAETCS OKpackKa BKJIAIBINIEH YJIOCTOBEPEHUS
aIMUHUCTPATUBHOTO TOCYIAPCTBEHHOT O ciyxamiero kopiyca "b" Ynpasnenus Jemamu.
Ha neBoii u mpaBoii cTOpOHAxX BKJIAJbINIA pa3MeELIeHA TaHTUPHAsl CETKAa U JIOTOTHII
Ynpasnenus Jlenamu 30n0toro usera. Pazmep snorotumna — 32,5 x 32,5 mwm.

B BepxHel yacTu JIeBO CTOPOHBI pa3MelleHa HAAMUCh HA TOCYJapCTBEHHOM S3bIKE: "
KA3AKCTAH PECITYBJIMKACHI TTPE3UJIEHTIHIH IC BACKAPMACHI" u B BepxHeit
4acTH MpaBOd CTOPOHBI pa3MmenieHa Haamuch Ha pycckoM s3bike: "YIIPABJIEHUE
JNEJIAMU TTPE3NJIEHTA PECIIYBJIMKM KA3AXCTAH", BbIOJHEHHAs B KPacHOM
usete, mpudt — Times New Roman, pasmep - 19, nonyxupusiii. [log Haanuceo pasmenieH
mukpoTtekcT "Kazakcran PecnyOnmkachel”" kpacHoro 1Berta, mpudt — Arial, pazmep - 1,5, o
HUCTIAIAI0NIEN YKa3bIBAETCSI HOMEP YA0CTOBEPEHUS, (DaMIIusl, UMs1, OTYECTBO (TIPU HATIMYUH )
, 3aHMMaeMas JOJKHOCTb, HaMMEHOBAaHME CTPYKTYpHOTO TMOJApa3AeiieHus Ha
roCyJAapCTBEHHOM U PYCCKOM SI3bIKaX.

B neBoii cTopoHe BKIIAJbIIIA HUXKE OT MUKPOTEKCTa n300pakeHa paMka st hotorpaduu
corpynnuka pasmepoM 30 x 40 MM, TEKCT Ha Ka3aXCKOM SI3bIKE, 3aBEPEHHBIN IMOMNHUCHIO
coorBeTcTBeHHO YmpaBusawomuMm Jenamu [lpesugenta Pecny6nuku Kazaxcraw,
PYKOBOJUTEIIEM amnmapara u repOoBoil MevaThbio.

B neBoit yacTu mpaBoil CTOPOHBI BKJIAJIbIIIIA HUKE MUKPOTEKCTa M300pakeHa paMKa ¢
TaHTUPHOU ceTKoM. B 1ienTpe pamku nzobdpaxen ['ep6. Pazmep repda — 25 x 25 mm.

Hwxe Ha paccTOssHUM 7 MM pacIioioKEH OPHAMEHT, BBIIIOJIHEHHBIM METAJNIN3UPOBAHHOM
Kpackoi 1BeT — 30710T0. PazMep opHameHTa - 3 MM X 25 MM.

B nipaBoii HUKHEN CTOPOHE YKa3bIBAECTCSA CPOK JNEUCTBUSA YAOCTOBEPEHUS.

15. Onucanue ynocTOBEPEHMS, BBIJABAEMOI0 3a MOJIUCHI0 PYKOBOJUTENS BEIOMCTBA!

1) obnoxka yJOCTOBEPEHMSI M3TOTaBIMBAETCS M3 KOXXM TEMHO-CHMHEro Ipeta. B
pa3BEepHYTOM BUJIE 00JI0KKA YIOCTOBEPEHUSI UMEET pazmep 65 x 190 mm.

Ha nuieBoii cTopoHe yIOCTOBEPEHHUS 10 LIEHTPY HA PACCTOSHUU 7 MM OT BEPXHETO Kpast
pacrnosioxkeHo n3zodpaxkenue ['epOa, BBIMOJHEHHOE B 30JI0TOM IIBETE€ CIOCOOOM THCHEHUS
donwroii. Pasmep I'epba 27 x 27 mm. Huwke Ha paccrosauu 5 mm oT ['epba pazmerieHo
HaMMEHOBaHUE BEJAOMCTBa YnpaBieHus JlenaMu Ha TOCYAapCTBEHHOM SI3bIKE, BHIITOJIHEHHOE
B 30JI0TOM IIBE€TE CIIOCOOOM THUCHEHUS (onbrou, mpudrt - Arial, pasmep — 12;

2) BKJIQ/IBIII YIOCTOBEPEHHUS BBIMOIHIETCS HA MEJIOBAHHOU Oymare rmiaoTHocThio 200 rp/m

2, ciocoGom odceTHOI neyatu. Bkiaapim coCTOUT U3 JBYX YacTei: JeBas U MpaBas CTOPOHbI

. Kaxxast u3 cTOpoH BKJIaIbIa UMeET pasmep 63 x 88 MM.



Oxpacka BKJIaapllIa yIOCTOBEPEHHUS BBIITOJIHSETCS B CBETJIO-3€JIEHOM IIBETE.

Ha neBoil u mpaBoil cTopoHax BKIajbllla M300paKeH 3alUTHBIA TaHTUDP C
WCIIOJIB30BaHUEM CKPBITOM (DOPMBI CONHIIA M Tapsmiero opja B kpyre. Jluamerp kpyra
COCTaBJISIET 32 MM.

B BepxHUX 4acTAX JIEBOM M NPABOM CTOPOH pPa3MEIIEHO HAMMEHOBAaHHE BEIOMCTBA
VYnpasnenus Jlenamu Ha rocyAapCTBEHHOM U PYCCKOM $SI3bIKaX, BBINOJHEHHOE B KPACHOM
usete, mpudt — Times New Roman, pazmep - 17, nonyxupubiit. [log Haanuceo pa3menieH
mukpotekcT "Kaszakcran Pecnybnukacs" kpacHoro 1sera, mpudt — Arial, pasmep - 1,5, no
HUCTIAIAI0IEN YKa3bIBA€TCS HOMEP YAO0CTOBEPEHUS, (DaMIIIusl, UMs1, OTYECTBO (TIPU HAITMYUH )
, 3aHMMaeMmas JOJKHOCTb, HaMMEHOBAaHME CTPYKTYpPHOTO TMOJApa3JeiieHus Ha
rOCyJJapCTBEHHOM M PYCCKOM SI3bIKaX.

B neBoii cTopoHe BKIIAbINIA HUXKE OT MUKPOTEKCTa n300pakeHa paMka st potorpaduu
corpynHuka pasmepoM 30 x 40 MM, TEKCT Ha Ka3aXCKOM S3bIKE, 3aBEPEHHBIN IMOMNHUCHIO
PYKOBOJUTEIEM BEJOMCTBA YTIpaBiieHUs [leramu 1 repOOBOM NeYaThIo.

B neBoii yacTu npaBoil CTOPOHBI BKJIAJBIIIA HIXKE MUKPOTEKCTa U300pakeHa paMKa C
TaHTUPHOU ceTKo. B nienTpe pamku uzoodpaxen ['ep6. Pazmep repda — 25 x 25 mm.

Hwuxe Ha paccTossHMM 7 MM pacIioioKeH OPHAMEHT, BBIIIOJIHEHHBIM METAJIN3UPOBAHHOMN
KpacKoi 1BeT — 30J10TO0. Pa3mep opHameHnTa - 3 MM X 25 MMm.

B npaBoii HUXKHEN CTOPOHE YKa3bIBAETCS CPOK JNEUCTBUS YAOCTOBEPECHUSL.

IIpunoxenue
K [IpaBunam Beinaun
CITy’KeOHOT'0 YIOCTOBEPEHUS
VYupasnenus Jlenamu [Ipesunenta
Pecrry6nuku Kazaxcran
1 €TO OTMCAHHIO

®dopma

XypHau ygeTa ciy»eOHBIX yaocToBeperuii Ypapienna Jenamu [Ipesnnenta
Pecny6immxu Kaszaxcran

Homep cmyxe6HOro ®ammmus, ima, OtgecTBo (Ipu Cpox Pocmuces o Pocmmcs o
Ne JloiDKHOCTE
YAOCTOBEPECHAS HAJIMIHH) JEHCTBHA MONYydeHWH  CHade
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